23240 Hwy 31 - Jemison, Alabama 35085
Phone 205-688-4454

Parent and Student Manual

Dr. Nancie Nesbitt, Administrator
Chilton Christian Academy School Board

Revised for 2026-2027
July 2026



Foreword

Chilton Christian Academy is operated as a ministry of Victory Baptist Church and therefore falls under
their Doctrine of Faith. The administration reserves the right to set and maintain standards and policy under this
Doctrine of Faith, which includes students’ conduct, morality, dress, and scholarship. Our Statement of Faith does
not exhaust the extent of our beliefs.

The Academy stands without apology for the Bible, and its standards are an integral part of our regulations. It is
understood that attendance at Chilton Christian Academy is a privilege and not a right. Any student who chooses to
go against the standards and regulations of this institution may forfeit their opportunity to attend. The administration
may, at any time, request the withdrawal of any student who does not accept the school philosophy or refuses to
conform to the rules and regulations. Our handbook does not contractually bind the school in any way. Our
handbook is subject to change without notice. We ask that parents and students read the handbook carefully. Parents,
by enrolling their child(ren), agree and consent to submit to the handbook policies.

Philosophy of Christian Education

As education may be defined as making knowledge available and philosophy may be defined as
loving wisdom (Archilla, 2014), a philosophy of Christian Education may be articulated as making the
love of knowledge and wisdom available through a Biblical World View. A philosophy of Christian
education for Chilton Christian Academy includes augmenting the skills held by individual learners,
developing the capacities of the learner and instructor for success through quality curriculum and learning
motivations, creating a safe environment for learning, developing a collaborative spirit between all
stakeholders, holding to high standards of integrity and equity for all, learning the art of critical thinking
and application of knowledge, acquiring and improving communication skills through interpersonal
associations and technology, as well as expanding and immersing the love of Scripture into students’
everyday lives for a maturity in applying God’s Word now and in their future.

Creating the desire to become a life-long learner and fusing all subjects to support each other
through a Biblical World View are paramount for inclusion in a Christian philosophy of education. The
use of a variety of approaches and manipulatives, the inclusion of the classical thought of teaching the
basics (grammar), how those basics come together to begin reasoning (logic), and how to articulate what
has been learned (rhetoric) all work together within Scripture to instill a Biblical world view. A
philosophy may not elaborate on a specific technique for learning, but it gives the opportunity to
encourage and augment the abilities of each student to ignite the spark of continuous learning needed to
step into the workforce, become a productive citizen, and develop their own philosophy of what education
should encapsulate always pointing back to the Creator. Working through the ideals of the individual
worth of each student with a quality curriculum and motivations within a safe environment develops a
collaborative spirit to take into the future. Holding to high standards of integrity and accenting
interpersonal and communication skills should carry the learner into the diverse world with confidence.

Every student has various capabilities and learns differently. It is the task of the instructor to find
where each student begins and challenge them to rise to their highest potential. Connecting a Biblical
World view to the learners’ experiences also helps to find a commonality for references that may fuel
curiosity. Our mission is not to just impart knowledge but is to help build the tools the learner needs to go
forward without supervision and guidance to become a life- long learner grounded in God’s Word.

Reference

Arcilla, R. V. (2014). Is there really such a thing as a philosophy of education?
Philosophical Studies in Education, (45), 30-38

Foundation for Chilton Christian Academy



History, Vision, Mission, and Purpose Statements

History of Chilton Christian Academy

Chilton Christian Academy was founded in the fall of 1977, by Victory Baptist Church to
establish a quality education in a Christian environment.
Vision Statement

A Biblical viewpoint in the vital areas of spiritual growth, education, personal self-discipline, and
patriotism is strongly stressed to each child during their years of instruction. We desire to minister to the
needs of the whole child by promoting their spiritual and moral growth as well as their academic and
intellectual progress and physical and social development.

Mission Statement

The mission of CCA is to provide a Christ-centered education to promote Biblical values,
encourage children’s individual responsibility from God for actions, and challenge them to glorify God in
all facets of life and learning.

Purpose Statement

Our purpose is to teach Christ through His Word, the Bible, in practical ways as well as inclusion
in all curricula used for instruction for academic excellence, spiritual growth, physical and mental health,
and good citizenship within the school, community, and nation.

Objectives Statement

Chilton Christian Academy’s objectives include teaching the Bible as God’s inspired Word and
developing attitudes of love and respect toward it. We also strive to lead the pupil to an opportunity to
confess Christ as Savior and Lord. We purpose to mirror by our actions a desire to know and obey the will
of God as revealed in the Scriptures, to develop the mind of Christ toward Godliness, to encourage the
development of self-discipline and responsibility based on the attitude of respect for the submission to
God, and honor to authority placed over us.

We seek to help the student develop their personality based upon a proper understanding and
acceptance as a unique individual created in the image of God. Through lessons and our own walk with
Christ we seek to teach the students to treat everyone with love and respect, encourage the student to be a
positive contributing member of society, show a realistic and Biblical view of life and work, develop both
good and proper Biblically based attitudes toward marriage and the family, promote physical fitness, good
health habits, and wise use of the body as the temple of God.

The objectives of student’s academic learning include helping the student realize their full
academic potential, helping each student gain a thorough comprehension and command of fundamental
processes used in communicating and dealing with others in the areas of reading, writing, speaking,
listening, and mathematics. The use of good study habits, instruction in independent research, reasoning
logically through established curriculum as well as creative additions to lessons, the development of
creative and critical thinking, and relating current affairs to God’s plan for mankind are also objectives of
CCA. By inspiring learning through a Biblical World View, CCA strives to promote good citizenship, to
produce an understanding and appreciation for God’s World, and to acquire an appreciation for the Fine
Arts and Sports.

A Message from the Chilton Christian Academy Administrator



Welcome to Chilton Christian Academy! Our name describes not only who we are but what we
want our students to embody. Chilton describes our area in the great state of Alabama. Chilton County is
rich in beautiful scenery, farming, produce, hospitality, businesses, and families who believe in the ideals
of hard work, togetherness, and love of the Lord. Christian denotes that our school is set apart by not only
proclaiming the Word of God as our guide but recognizing it as the foundation of a Biblical World View
in all we teach. Academy defines our school as one whose goal is to enhance the educational experiences
of our students in all grades with the use of challenging curriculum, creative learning opportunities, and
students who develop a curiosity of the world created by the Lord.

We desire that each student understand that they were created by a loving God to grow in their spirit, in
their character, in their physical well-being, and in their academic excellence.

Nondiscriminatory Policy

Chilton Christian Academy admits students of any race, color, national, and ethnic origin. It does
not discriminate based on race, color, national, or ethnic origin in the administration of its education
policies, admission policies, hiring policies, and other school administered programs.

Chilton Christian Academy reserves the right to refuse admission or continued enrollment to
those whose beliefs or practices conflict with our statement of faith or standards of conduct. We believe
that God wonderfully and immutably creates each person as male or female, and that these two distinct,
complementary genders together reflect the image and nature of God.

All students, including students with Independent Educational Programs (IEP’s), are evaluated as
part of the admission process. Documented accommodations for students with IEP’s are honored if the
school has the facilities and staff to undertake these accommodations. If it is found that CCA cannot make
these accommodations, we reserve the right to decline enrollment or continued enrollment.

Potential students must pass an admissions grade level evaluation for acceptance to CCA. In some
cases, it may be determined that a lower grade level might be more appropriate for the incoming student.
Current CCA students who lack the grade level skills to pass from their current grade to the next may be
required to repeat the previous grade. The decision of the Administration and School Board on keeping a
student back is final. These actions may be for academic or social needs.

CCA will not house students who are a continued threat for discipline issues.

CCA does not accept students who have been expelled or terminated from another school.

CCA is committed to helping students achieve their greatest potential. Teachers offer extra help
when needed for those students who have differentiated learning needs on a regular basis. However, some
students may need extended help in classroom instruction, extra time to complete tasks during the day,
tutorial help from staff, etc. Teachers may not give special preference to learning differentiations at the
expense of classroom learning, grading, and instruction. Only those students who have documentation for
accommodations established through differentiated learning tests may be afforded scripted established
help with extra needs. Asking for accommodations in classroom work, study, testing are not part of the
CCA classroom and will not be available unless documentation is on file establishing the need for such
preferences.

The term “special needs” student is broad and covers varied levels of needs, whether physical,
academic, or emotional. Therefore, Chilton Christian Academy reserves the right to determine if a
student’s needs could be met by current facilities, staff, and faculty. Students must be able to abide by the
rules and policies of CCA concerning academics, discipline, and social skills appropriate to their grade
level. If, after evaluation, Chilton Christian Academy cannot fulfill the student’s needs, admission to or
continued stay at CCA will be declined. The decision of the Administration and School Board is final.

Statement of Faith



We believe the Bible to be inspired, infallible and authoritative Word of God for faith and practice.

We believe that there is one sovereign God, eternally existing in three persons; Father, Son and Holy
Spirit; who created mankind by a direct and immediate act of His will.

We believe in the deity of our Lord Jesus Christ. This refers to His virgin birth, His sinless life, His
miracles, His vicarious suffering, His atoning death through His shed blood, His bodily resurrection, His
ascension to the right hand of the Father and His personal return in power and glory.

We believe that for lost and sinful mankind regeneration by the Holy Spirit is essential for salvation.
We believe in the present indwelling ministry of the Holy Spirit who sanctifies and intercedes for all
Christians enabling them to live a godly life in conformity to the Scriptures.

We believe in the resurrection of both saved and lost. The saved are resurrected unto eternal life and the
lost are resurrected unto eternal damnation.

We believe in the spiritual relationship of all believers in the Lord Jesus Christ called to a life of righteous
works, separated from the world, witnessing of His saving grace through ministry of the Holy Spirit.

We believe that God has created and ordained all authority consisting of three basic institutions: the
home, the church and the government. All are accountable to these institutions and in turn these
institutions are accountable to God.

Romans 13:1-7/Ephesians 5:22-24/Hebrews 13:17/1 Peter 2:13-14

We believe that God wonderfully and immutably creates each person as male or female. These two
distinct, complementary genders reflect the image and nature of God. Rejection of one's biological sex is
a rejection of the image of God within that person.

Genesis 1:26-27

We believe that God has ordained marriage to be the union of one man to one woman. Along with the
institution of marriage is God's gift of sexual intimacy. Sinful perversions of sexual intimacy would be
adultery, fornication, homosexuality, bisexuality, incest, bestiality and pornography.

Genesis 2:24/Genesis 19:5/Genesis 26:8-9/Leviticus 18:1-30/Romans 1:26-29/Romans 7:2/1 Corinthians
5:1/1 Corinthians 6:9/1 Corinthians 7:10/Ephesians 5:22-23/I Thessalonians 4:1-8/Hebrews 13:4

We believe that men and women are created spiritually equal. However, the husband is to be the leader in
the home and men are to be the spiritual office holders within the local church.

Galatians 3:28/Colossians 3:18/I Timothy 3:4-5,12

We believe that human life is sacred and created by God in His image. Human life begins at conception
thus making the unborn child a living human being. Abortion is the taking of unborn human life and is
considered murder. Human life is of inestimable worth including the pre-born, aged, physically or
mentally challenged and any other stage or condition from conception through natural death.

Job 3:16/Psalm 51:5/Psalm139:14-16/Isaiah 44:24/Isaiah 49:1-5/Jeremiah 1:5/Jeremiah 20:15-18/Luke
1:44

School Board

CCA is a ministry of Victory Baptist Church (VBC) and is therefore treated as any other ministry.
The Deacon Board of Victory Baptist Church makes up the CCA School Board as well as the VBC Pastor
and the CCA School Administrator. The School Board will author doctrines that govern the policies of the
school and make final decisions in doctrinal regards. The School’s Administrator will review and update
the CCA Policy Manual from which all other policy manuals are formed. The Chilton Christian Academy
Policy manual will be reviewed and updated by the Administrator each year.

The Administrator will hired staff with Board approval and conduct a written evaluation of each
staff and faculty member at least once a year. The Administrator is evaluated by the CCA School Board
and offers guidance when necessary. The School Board will assist in casting a vision for future growth
and development, promote the school within the community and partner in helping the school to
implement compensation for those employed by the school using a set schedule of pay and benefits.



Day-to-day operations, scheduling, additional financial and administrative policies, and
overseeing of faculty and staff is the responsibility of the Administrator.

Finances

The Administrator will formulate a school budget for each school year with the assistance of the
CCA Financial Officer, which includes the setting of discounts, tuition, fees, and registration. The budget
will be presented to the School Board for approval. This budget will be implemented by the Financial
Officer as directed by the budgeted items. The school’s financial budget will be shared with the members
of Victory Baptist Church at each Quarterly Business Meeting for review and approval.
Admissions Procedure

Students in PreK Three and Four-Years old classes must be of age to attend by September 1st as
required by Alabama State Law of the year they enroll. No exceptions are granted for early age
enrollment. PreK students must be fully potty trained. Students in PreK and above must go through the
admission process stated below for enrollment into CCA. Students entering K5 and First Grade must meet
eligibility requirements of age by September 1* of the school year. A prospective students will not be
admitted if they have been expelled by their previous school, this includes being sent to “alternative
school”. To be admitted and to continue to attend Chilton Christian Academy, every student, unless
otherwise noted, must have on file:

e Copy of State Certified Birth Certificate or Interlocutory Decree of Adoption

e Copy of Guardianship Papers (if student is adopted)

e State of Alabama Blue Card of Immunization (Kindergarten students must have measles and
chicken pox vaccines/ Sixth Grade students are to have a dose of Tdap vaccine beginning in
2010). Or a declaration on file of vaccine exemption due to Religious Reasons.

Copy of last Report Card from previous school (for students entering first grade and above)
Complete School Records from previous school attended

Signed Statement of Faith

Preschool Three- and Four-Year-Old Students must have a Notarized Affidavit of Exempt
Preschool Status and Student Medical History Form.

Students are to be enrolled by their legal name. If their name has been legally changed, proof of that
change must be provided. Any parent who has sole custody of their child, must provide a copy of the
court order, which will remain in the student’s file. This is for you and your child’s protection. Any court
orders for custody or rulings on who is allowed to pick up students must be in the possession of the
school. The school must abide by the law concerning pick up and who might check out a student.
Documentation is vital in this process. What the school has on file for the student is what the school,
lawfully, must abide by for student safety.

Any child who is diagnosed with a communicable disease shall be ineligible to begin or continue at the
Academy. Any student testing positive for a communicable disease will not be permitted to enroll or
attend regular CCA classes until they have been medically diagnosed as no longer carrying the
communicable disease.

Student enrollment process is as follows:

1. Initial contact with CCA office to visit campus.

2. Official visit set with tour of the campus and packet of Policy Statements, Statement
of Doctrine, Student Application (Grade Level specific),etc.

3. If parents wish to continue, a student tour would be scheduled (this may be included
with parent visit).

4. Student Application (per grade level preference, per student) would be submitted



along with a $25 fee per application. If student enrolls in CCA, the $25 fee is
subtracted from the registration fee. If student does not enroll in CCA, the $25
fee is not returned.

5. Upon review of the application, an interview with parents and student(s) is scheduled
with Administration.

6. Parents and student (upper school) would sign an official Statement of Faith
(Doctrine) and Agreement for Payment (parent).

7. Student(s) would complete a class level evaluation with results determining class
placement.

8. Administration would contact former school(s) for additional information. This information may be
used to determine acceptance or placement.

9. Parent/student would receive either a Letter of Acceptance or Decline.

10. Upon acceptance to CCA, parents establish a Gradelink account and complete enrollment information
for each student. Our enrollment process is completed by going on-line to submit the necessary
information. You must go to the following link to begin the process:
https://secure.gradelink.com/asp.net.rewrite/enrollment.aspx?sid=1221 This link brings you to Gradelink
where you will be asked to submit your email address at which time you will need to a create a password.
You will be sent an email with a link to confirm your account. You will submit your password and then
login to complete the enrollment process.

11. Registration payment and the following forms are due to CCA office to complete
the registration process and secure your student(s) placement in CCA.

a. Financial Form

b. Birth Certificate

c¢. Immunization Information
d. Medical Form

12. If a student enrolls in CCA, they have until July 1* of the upcoming academic year to reconsider their
enrollment and withdraw. Any withdrawals on or after July 1* of the upcoming academic year are subject
to full tuition, fees, and registration payment.

When Problems Arise

Although we strive to maintain an atmosphere of cohesiveness in the Christian faith, we realize
that there will be occasional misunderstandings and hurt feelings because of normal daily activities.
Please keep in mind that all problems must be presented to the person who is the target of the grievance.
Remembering the reason for our partnership in the education of your student, the process of handling
concerns should be exercised in a biblical manner.

The first action of parents is to contact the teacher or staff member with whom there is an issue. If
parents/students bypass this request and go directly to the administrator, the Administrator will direct the
parent back to the person with whom there is a grievance. The Administrator will decline further
interactions on the subject until contact is made with the teacher or staff member.

Parents may use electronic communications to initiate the complaint; however, after the initial



communication, the teacher is instructed to call the parent or set a time to meet with them in person. The
goal is to curtail a back-and-forth dialog that does little to settle grievances. Oftentimes, talking with
someone about an issue is difficult and not considered as the chosen path; however, the act of face-to-face
interactions gives personal respect to all parties involved. Teachers are requested to include the
Administrator in any correspondence with parents that may need further guidance.
If, after contact with the teacher or staff member, the grievance is not settled between the two parties, the
parent/teacher should then contact the Administrator either via email, call, or request for a meeting. The
Administrator will also talk with the staff member or teacher involved to ensure understanding of the
situation via the staff member or teacher’s perspective. The Administrator may
ask for a joint meeting between the two parties to discuss all information and decide case-by-case. If
resolution cannot be realized, the Administrator will seek guidance from the governing School Board if
needed. The decision of the
Administrator is final and binding upon all parties involved. It is prudent for
no grievances to be posted on any Social Media platform, including the Chilton Christian Academy’s
Face Book. Posting to Face Book or other outlets is divisive and does little to further the cause of CCA.
Parental support is an essential part of
the educational process. If, in the discretion of the Administration and the School Board, a parent has
failed to support the Administration and faculty regarding the standards and statement of faith of Chilton
Christian Academy, the Administration has the right to deny your child’s or children’s continued
enrollment in the academy.

Financial Policy

When a student is enrolled in the Academy, it is understood that the parent or guardian is
responsible for the financial obligations of the student via the signed Financial Information Sheet and/or
acknowledgement to do so through Gradelink or additional documents concerning financial obligations.
This includes, but is not limited to, tuition, registration/re-enrollment, book fees, elective fees, and
lunchroom accounts. Fees paid (registration and book/supply) are non-refundable. The Academy’s
financial policy will be strictly adhered to so that Chilton Christian Academy can maintain a sound
financial position. As staff has been hired, classes set, and books ordered prior to July 1 of each year,
parents who withdraw their student(s) after July 1 of the upcoming school year remain responsible for all
tuition, registration, and applicable fees for the full year before the release of school records. If there
is an unexpected move, loss of job, please contact the CCA Office before withdrawal.

Tuition is due on the first of the stated month. An addition fee of $30 is added for late payments
after the 10" of the month.
Students must have a zero balance to receive semester and end-of-year grades. As of
August 4, 2025, no school records will be released for transfer, withdrawal, or college until there is a zero
balance on the student’s or former student’s account. Please Note:
Our Academy is a participating school in the Alabama Opportunity Scholarship Program. Funds collected
through this program are available to qualified families. CCA is also an approved vender
with the Choose Act. “The CHOOSE Act, signed into law by Gov. Kay Ivey on March 7, 2024, makes
refundable income tax credits called education savings accounts (ESAs), available to support the success
of every K-12 student in Alabama. The law requires the Alabama Department of Revenue to establish a
framework and funding for ESAs, which may be used by eligible families to cover tuition, fees, and other
qualified education expenses at approved education service providers (ESPs) in Alabama.” Information
may be retrieved from: revenue.alabama.gov Some discounts to attend CCA are
available. A list of these discounts may be obtained through the CCA Financial Office and is subject to
revisions. Parents may choose one qualifying discount per school year of no more than 10%. The
CHOOSE ACT funding is considered a discount, and no additional discounts are taken from



https://www.revenue.alabama.gov/ultraviewer/viewer/basic_viewer/index.html?form=2024/03/CHOOSE-Act-2024-21.pdf
https://governor.alabama.gov/newsroom/2024/03/governor-ivey-signs-the-choose-act-into-law/

CHOOSE ACT recipients. Sports fees must be paid in full before a
student is allowed to participate in games, unless alternative arrangements have been approved in
advance. There must be a zero balance or signed

agreement for repayment of any past due monies (and that agreement for repayment to be on schedule)
before a student may re-enroll for the 2027-2028 school year.

Classroom Curriculum

All teaching materials are pre-approved by the administration. Any additional materials such as
video, music, and seminars must secure approval before implemented by completing a Curriculum
Request Form. Parents are informed of any film, video, or reading material that may need additional
definitions and have the right to dismiss their child participating in the teaching of that material.

Class Size

Chilton Christian Academy uses the dimensions of each classroom in determining the number of
students for each class. Preschool, kindergarten, and elementary have a roving teacher aide to help assist
the classroom teachers with bathroom, snack, lunch, and academic help when needed.

Chapel

Chapel is conducted every Monday. K3-K5 students meet for chapel on Monday mornings as
does the 1*-5™ grade Elementary students. Chapel for 6™-12" grade students is scheduled for Monday
afternoons followed by additional time for reflection and fellowship. Guest speakers are often enlisted for
the chapel services. They are expected to challenge and encourage each of the students in their Christian
Walk. The chapel services are open to faculty, staff, and parents.

CCA’s praise team, Magnify, leads worship in music before the Middle and High School chapel
services.

Students 1*-12" grades are required to wear Chapel dress on Mondays (see Dress Code).

Chilton Christian Academy
Dress Code for Students
2026-2027

Students at CCA come together in an environment where they are challenged to meet their
highest potential academically, spiritually, physically, and socially. The intent of the dress code is to foster
pride and unity in appearance. Distractions are minimized, equality is promoted, and the tone is set for a
cohesive school atmosphere. From time-to-time this dress code may be revised. If so, a two-week window
is observed before any new policies go into effect.

Preschool to K5 Girls:

1. May wear shorts, jeans (avoid holes tears, cutouts), skirts, skorts, dresses, or long pants of any
color. Shorts, skirts, skorts, or dresses should be modest in length. Shorts or athletic shorts should
be worn underneath when choosing to wear a skirt or a dress for playing. Leggings are a nice
alternative for under skirts or dresses during cooler weather. Students may wear shorts or pants
made from athletic wear material.
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Leggings may also be worn only when paired with a shirt that comes to the thigh. Avoid leggings
with a short, cropped shirt.

Polo shirts, T shirts, blouses must cover the torso, may be any color/pattern. Please avoid any
writing or slogans that may be seen as offensive by the school. Sleeveless shirts may be worn but
avoid shirts with spaghetti straps.

Holiday wear may include fall (not typical Halloween symbols) motif, Christmas, Valentine’s
Day, St. Patrick’s Day, Patriotic Symbols, etc.

Tennis shoes (sneakers), boots, or casual shoes (with backing for safety) may be worn. Elastic or
Velcro closings are a great choice to avoid tying, retying of shoelaces. No flip-flops, slides,
rolling shoes, or shoes with light-up features. Socks if desired.

Tennis shoes (sneakers) must be worn whenever playing on the gym floor. Students may bring
extra shoes for changing to use in the gym providing they can change them on their own.

Should have natural haircoloring. Please avoid any haircuts that are of a fad nature.

May have traditional pierced ears. Only post earrings, please. This is a safety feature as hoops or
dangle earrings may become entwined with clothing, school supplies, etc. Jewelry may not be
excessive.

No other body piercings or body tattooing (either permanent or washable) is acceptable.
Outerwear should be free from writing or slogans that may be seen as offensive by the school.
Hoods or hats may not be worn in the school building unless it is a special dress up day.

Girls may not wear make-up unless it is for a special costume day.

CCA has special dress up days from time to time. Information on specifics concerning costumes
or dress up days is communicated through the CCA Office, teacher communication, or student’s
folders.

Preschool to K5 Boys

1.

2.

3.
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May wear shorts, jeans (please avoid holes, tears, cutouts), or pants. Students may wear shorts or
pants made from athletic wear material.

Polo shirts, T shirts, shirts, dress shirts may be any color/pattern. Please avoid any writing or
slogans that may be seen as offensive by the school. Sleeveless shirts may be worn.

Tennis shoes (sneakers), boots, or casual shoes (with backing for safety) may be worn. Elastic or
Velcro closings are a great choice to avoid tying, retying of shoelaces. No flip-flops, slides,
rolling shoes, or shoes with light-up features. Socks if desired.

Tennis shoes (sneakers) must be worn whenever playing on the gym floor. Students may bring
extra shoes for changing to use in the gym provided they can change them on their own.

Should have natural haircoloring. Please avoid any haircuts that are of a fad nature.

Hair must be above the eyebrows.

No body piercing, body markings, or body tattooing of a permanent or washable nature.
Outerwear should be free from writing or slogans that may be seen as offensive by the school.
Hoods or hats may not be worn in the school building unless it is a special dress up day.

. CCA has special dress up days from time to time. Information on specifics concerning costumes

or dress up days is communicated through the CCA Office, teacher communication, or student’s
folders.

Boys may wear bracelets or a necklace, but these may not be excessive as determined by the CCA
faculty or staff.

First through Fifth Grade Girls

L.

May wear solid khaki or navy cotton twill or polyester blend pants, walking shorts, skirts, skorts,
jumpers. Shorts, skirts, skorts, jumpers should be an appropriate length no shorter than to the top
of the knee. Please refrain from form fitting, legging type articles. Cargo pants (pants with cargo
pockets) and articles in the sweatpants family are best left to weekend wear and are not
considered in dress code.
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Jumpers should be coupled with either a polo shirt (long or short sleeved) or a collared white

blouse (long or short sleeved) underneath.

Navy or black shorts or athletic shorts should be worn underneath when choosing to wear a skirt

or a dress for play. Leggings are a nice alternative for under skirts or dresses during cooler

weather and should be of solid color: red, white, navy, or black. Please avoid patterned tights or
knee length socks at school unless for special dress up days.

Long or short sleeved polos in white, true red (not pink or burgundy), true navy (not turquoise

or royal blue), light blue, or black (not grey) may be worn as well as short or long sleeved

collared white buttoned dress shirt.

5. Solid red, navy, white, or black V or Crew necked sweaters, sweater vests, or solid sweatshirt (no

hood) may be worn_over short or long sleeved collared white dress shirt or over white, red, light

blue, or navy short or long-sleeved polos. No other shades or patterned or other colored
outerwear may be worn during the school day. No plaids, camo, etc. outerwear may be
worn during school. Students will be asked to remove outerwear that does not conform to
school colors.

Shirts may be worn untucked.

Outer wear during school hours should be solid red, white, navy, or black cardigans, jackets (may

include a hood) with a zipper, buttons, or plain opening. Please avoid pullover hoodies.

Students will be asked to remove outerwear that does not conform to these colors/patterns.

8. Chapel wear on Mondays will be khaki or navy pants, or skirts, skorts, or jumpers (see #1 for
additional information) and red Chapel polo with CCA Crest.

9. No hoods or hats may be worn in school buildings unless specified for special dress up days.

10. May wear bows, headbands, etc. Students may not wear make-up to school with the exception of
Special Dress days.

11. Please avoid any unnatural hair colors or unnatural hair colors added via extensions.

12. May have traditional pierced ears. Only post earrings, small hoops, or small drop earrings, please.

13. No other body piercings or body tattooing (either permanent or washable) is acceptable.

14. Tennis shoes (sneakers), boots, or casual shoes (with backing for safety) may be worn. Elastic or
Velcro closings are a great choice to avoid tying, retying of shoelaces. No flip-flops, slides,
rolling shoes, or shoes with light-up features. Socks, if desired, fit with dress code.

15. Tennis shoes (sneakers) must be worn whenever playing on the gym floor. Students may bring
tennis shoes to change for PE provided they are able to manage this themselves. Students will not
be able to take PE class in the gym without tennis shoes (they may not be barefoot or in socks). A

rade of zero will iven to students wh not have tennis shoes for PE in the gym

16. Please avoid excessive jewelry.

17. May wear jeans on Fridays (non-form fitting, refrain from cutouts, holes, or rips) coupled with a
Christian, CCA, or solid plain short sleeved or long-sleeved T shirt (your color choice). This does
not include other sports team apparel. See #7 for outerwear on Fridays. The only exception for
outerwear is students may wear CCA or CCA sports hoodies on Friday.

18. Travel sports uniforms are for after-school travel and are not acceptable to wear during the school
day. The exception to this is CCA outerwear or CCA sports hoodies on Friday.

19. Students should wear uniforms on field trips unless specifically stated dress is on field trip

information.

W
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First through Fifth Grade Boys
1. May wear khaki or navy cotton twill or polyester blend pants or walking shorts no shorter than
resting at the top of the knee. Please refrain from form fitting, legging type articles. Cargo pants
and articles in the sweatpants family are best left to weekend wear and are not considered in
dress code.
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Long or short sleeved polos in white, true red (not pink, burgundy, but a true red), light blue,
navy (not turquoise or royal blue), or black (not grey) may be worn as well as short or long
sleeved collared white buttoned dress shirt.

Solid red, navy, white, or black V or Crew necked sweaters, sweater vests, or solid sweatshirt (no
hood) may be worn over short or long sleeved collared white dress shirt or over white, red, light
blue, or navy short or long-sleeved polos. No other shades or patterned or other colored
outerwear may be worn during the school day. Students will be asked to remove outerwear
that does not conform to school colors. No plaids, camo, etc. outerwear may be worn during
school.

Outerwear during school hours should be solid red, white, navy, or black cardigans, jackets (may
include a hood) with a zipper, buttons, or plain opening. Please avoid pullover hoodies.
*Shirts should be tucked in for Chapel days.

Chapel wear on Mondays is khaki or navy pants (see #1) or shorts and red Chapel polo with CCA
crest.

No hoods or hats may be worn in school buildings except for Special dress days.

Please avoid any unnatural hair colors or haircuts that are of a fad nature.

Hair must be above the eyebrows.

. No body piercings or body tattooing (either permanent or washable) are acceptable.
. Tennis shoes (sneakers), boots, or casual shoes (with backing for safety) may be worn. Elastic or

Velcro closings are a great choice to avoid tying, retying of shoelaces. No flip-flops, slides,
rolling shoes, or shoes with light-up features. Socks, if desired, fit with dress code.

12. Tennis shoes (sneakers) must be worn whenever playing on the gym floor. Students may bring

13.
14.

15.

16.

tennis shoes to change for PE provided they are able to manage this themselves. Students will not
be able to take PE class in the gym without tennis shoes (they may not be barefoot or in socks). A
grade of zero will be given to students who do not have tennis shoes for PE in the gym.

Watches, small bracelets, and small necklaces may be worn.

May wear jeans on Fridays (non-form fitting, refrain from cutouts, holes, or rips) coupled with a
Christian, CCA, or solid plain short sleeved or long-sleeved T shirt (your color choice). This does
not include other community or state sports teams. See #7 for outerwear on Fridays. The only
exception for outerwear is students may wear CCA or CCA sports hoodies on Friday.

Travel sports uniforms are for after-school travel and are not acceptable to wear during the school
day. The exception to this is upper CCA outerwear or CCA sports hoodies on Friday.

Students should wear uniforms on field trips unless specifically stated dress is on field trip
information.

Sixth through Twelfth Grade Girls

1.

May wear solid khaki or navy cotton twill or polyester blend pants, walking shorts, skirts, skorts,
jumpers. Shorts, skirts, skorts, jumpers should be no shorter than resting on the top of the knee.
Please refrain from form fitting, legging type articles. Cargo pants and articles in the sweatpants
family are best left to weekend wear and are not considered in dress code.

Jumpers should be coupled with either a polo shirt (long or short sleeved) or a collared white
blouse (long or short sleeved) underneath.

Navy or black shorts or athletic shorts should be worn underneath when choosing to wear a skirt
or a dress (jumper) for activities. Leggings or tights are a nice alternative for under skirts or
dresses during cooler weather and must be white, red, navy, or black without ornamentation or
patterns.

Long or short sleeved polos in white, true red (not pink, burgundy, but a true red), light blue,
navy (not turquoise or royal blue), or black (not grey) may be worn as well as short or long
sleeved collared white buttoned dress shirt.
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Solid red, navy, white, or black V or Crew necked sweaters, sweater vests, or solid sweatshirt (no
hood) may be worn over short or long sleeved collared white dress shirt or over white, red, light
blue, or navy short or long-sleeved polos. No other shades or patterned or other colored
outerwear may be worn during the school day. Students will be asked to remove outerwear
that does not conform to school colors. No plaids, pink, yellow, printed, camo, etc.
outerwear may be worn during school.

Outerwear during school hours should be solid red, white, navy, or black cardigans, jackets (may
include a hood) with a zipper, buttons, or plain opening. Please avoid pullover hoodies.

Chapel wear on Mondays is khaki or navy pants (see #1) or shorts, jumper, skirt, or skort and red
Chapel polo with CCA crest.

Outer wear during school hours is solid red, white, navy, or black cardigans, jackets (may include
a hood) with a zipper, buttons, or plain opening. Please avoid pullover hoodies.

No hoods or hats may be worn in school buildings.

Please avoid any unnatural hair colors or haircuts that are of a fad nature.

Hair must be above the eyebrows.

No body piercings or body tattooing (either permanent or washable) are acceptable.

Tennis shoes (sneakers) boots, or casual shoes (with backing for safety) may be worn. Elastic or
Velcro closings are a great choice to avoid typing, retying of shoelaces. No flip-flips, slides,
rolling shoes, or shoes with light-up features. Socks, if desired, fit with dress code.

Tennis shoes (sneakers) must be worn whenever playing on the gym floor. A_grade of zero will be
given to students who do not have tennis shoes for PE in the gym.

Watches, bracelets, and necklaces may be worn. Avoid excessive jewelry.

May wear jeans on Fridays (non-form fitting, refrain from cutouts, holes, or rips) coupled with a
Christian, CCA, or solid plain short sleeved or long-sleeved T shirt (your color choice). T Shirts
from other athletic teams or community teams should not be worn with the exception of Special
dress days.

Students should wear uniforms on field trips unless specifically stated dress is on field trip
information.

Sixth through Twelfth Grade Boys

1.

May wear khaki or navy cotton twill or polyester blend pants or walking shorts no shorter than
resting at the top of the knee. Please refrain from form fitting, legging type articles. Cargo pants
and articles in the sweatpants family are best left to weekend wear and are not considered in dress
code.

Long or short sleeved polos in white, true red (not pink, burgundy, but a true red), light blue,
navy (not turquoise or royal blue), or black (not grey) may be worn as well as short or long
sleeved collared white buttoned dress shirt.

Solid red, navy, or black V or Crew necked sweaters, sweater vests, or solid sweatshirt (no hood)
may be worn over short or long sleeved collared white dress shirt or over white, red, or navy short
or long-sleeved polos.

Shirts may be untucked except for Chapel Days (wear belt if pants have belt loops).

Chapel wear on Mondays is khaki or navy pants (see #1) or shorts and red Chapel polo with CCA
crest. Shirts must be tucked in, and a brown or black belt used through the belt loops.

Outer wear during school hours is solid red, white, navy, or black cardigans, jackets (may include
a hood) with a zipper, buttons, or plain opening. Please avoid pullover hoodies. No other shades
or patterned or other colored outerwear may be worn during the school day. Students will
be asked to remove outerwear that does not conform to school colors. No plaids, pink,
yellow, printed, camo, etc. outerwear may be worn during school.

No hoods or hats may be worn in school buildings.



10.
I1.

12.

13.
14.

15.

16

14

Please avoid any unnatural hair colors or haircuts that are of a fad nature.

Hair must be above the eyebrows.

No body piercings or body tattooing (either permanent or washable) are acceptable.

Tennis shoes (sneakers) boots, or casual shoes (with backing for safety) may be womn. Elastic or
Velcro closings are a great choice to avoid typing, retying of shoelaces. No flip-flips, slides,
rolling shoes, or shoes with light-up features. Socks, if desired, fit with dress code.

Tennis shoes (sneakers) must be worn whenever playing on the gym floor._A grade of zero will be
given to students who do not have tennis shoes for PE in the gym.

Watches, small bracelets, and small necklaces may be worn.

May wear jeans on Fridays (non-form fitting, refrain from cutouts, holes, or rips) coupled with a
Christian, CCA, or solid plain short sleeved or long-sleeved T shirt (your color choice). T Shirts
from other athletic teams or community teams should not be worn with the exception of Special
dress days.

Students should wear uniforms on field trips unless specifically stated dress is on field trip
information.

Please refrain from any facial hair: Beards, mustaches, etc.

Dress Code Violations

No free dress days are given on Mondays.
You must check into the office if you have a free dress pass and you must have your wrist

band on the entirety of the day. Passes must be turned into the office at the end of the day worn.
Dress code passes expire, please use before the expiration date.

Following dress code policy is expected from students attending CCA. Sometimes there may be

breaches in the dress code policy. In those rare occasions that the policy is not followed, students will be
issued the following reprimands.

First Violation: Student is given a written notice and parental email with the suggestion that this
will not occur again.

Second Violation: Student is given a written notice and parental email and will not be able to

participate in the next Friday casual day.

Third Vielation: Student is given a written notice and parental email and will not be able to
participate in the next Special Dress Day.

Fourth Violation: Student is given a written notice, parent call, and loses the privilege of
participation in all Special Dress Days for the remainder of the semester.

Fifth Violation: Student is given a written notice, called parent meeting, and loses the privilege
of participating in Friday casual dress for the remainder of the semester.

Any further violations will be addressed by the Administration with parent communication.

If student continues to disavow the dress code, additional corrective measures are at the discretion

of the Administration.

Free Dress Days

There are many opportunities to show school spirit by having Free Dress Days. Whether it is for

Homecoming Week, Special Holidays, or Free Dress Days chosen by Clubs or the Administration, CCA
recognizes the importance of being creative and having fun as a student body. In addition to the traditional
Homecoming Week and Special Holidays, Free Dress Day observances each month are added into the
calendar. Information on specific Free Dress Days is communicated at least a week in advance. The
choice to participate is left to the student and parents.

Attendance
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It is important that all students be regular in attendance. Absence from school without reason
other than sickness or emergencies will jeopardize promotion to the next grade. The following is the
school policy for students in grades kindergarten through twelfth regarding absences or instances of
tardiness:

Student Attendance Requirements

Absences and Tardies

Student will need to bring in a written parental or doctor’s excuse for any absence. However, over
use of parental written excuse may require a conference with the Administration to verify the need for
absences.

Student must bring in a physician’s excuse of absence if student misses three days in a row for
more.

Students are considered unexcused absent if no note is provided by the second day upon returning
to class.

Students in grades K5 through fifth will be considered absent for the day if they leave school
before 12:00 pm without returning or check in after 12:00 pm. This absence will be considered excused
provided the parent has given prior notification of the early dismissal or the student has become ill and
must go home.

Students in grades sixth through twelfth will have attendance taken in each class.
Absences for grades sixth through twelfth are counted per each subject.

Students are considered tardy if they are not present at the start of class. If a student comes in late
to class, they must have a tardy slip issued by the school office K5-12" grade. A parent must escort
the student to the office for sign in with the office personnel. Tardy’s are excused for health appointments,
known traffic issues, weather related issues, extenuating circumstances as determined by the office staff.
Three unexcused tardies will result in one unexcused absence.

Teachers will send an excessive absence notification when a student hits 5 absences per semester.
At seven absences a conference will be called between the parents, teacher, and administration. At nine

absences per semester, the student is considered as chronic absenteeism and will fail the class unless
there are extenuating circumstances. The situation will be reviewed by the Administration.

If the student is absent 18 days during the school year, they may be subject to expulsion due to

hroni nteeism

If a student is expelled due to chronic absenteeism, the parents are responsible for all payments
owed to CCA before records are released.

Student records will show chronic absenteeism as the reason for expulsion.

Report Cards
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Report cards are issued each quarter. Students will receive report cards via GradeLink. Report
cards are issued when the term, semester, or year fees, tuition, and lunch accounts are paid in full. Report
cards are not issued, nor are they available to view if there is an outstanding balance on the student’s
account. This balance is commensurate with a continued balance, not a balance brought on by a newly
posted bill. This includes end-of-the-year report cards. Parents who choose a twelve-month payment plan
will receive official report cards when that plan is paid in full.

Issuing Books

Teachers will label all consumable books with the students’ name and identifying information.

If a student destroys or misplaces their consumable book, another will be ordered at the expense
of the parents and will include shipping fees.

Non-consumable books should be numbered, evaluated for wear and tear at the beginning of
school. The Book Issue Form is completed for each subject/book issued when the book is issued to the
student. One form per book issued must be on file for each class. At the end of the year, students must
turn in the book issued to them and in close to the same condition with which it is given. Students who do
not turn in the book issued to them or in poor condition (unless issued in poor condition) will be charged
for a replacement book before report cards are released at the end of the year.

Grading

Kindergarten work will be graded at the discretion of the Lead Kindergarten Teacher and will
follow the E-excellent, G — good, S- satisfactory, N or U — needs improvement. This method of evaluation
may be revised depending on the subject and needs of the class. Folders will be sent home each week with
classroom information included.

Course work from 1*-12™ grade uses the “A” to “F” letter grade scale. Some exceptions are
marked differently as exampled by handwriting for elementary and are subject to change if needed. These
exceptions will be listed on class syllabi and communicated to parents.

All 1*-12™ grade students will use the following scale:

90-100 - A 65-69 -D
80-89 - B 0-64 -F
70-79 - C

In addition to academic grades, writing, conduct, and effort grades may also be given according
to the following standards within the Kindergarten and Elementary Grades.

E — Excellent; G- Good; S- Satisfactory; N — Needs Improvement; U — Unsatisfactory.

The classroom teacher kindergarten through fifth grade is responsible to maintain all grades and
attendance using the on-line Gradelink. If grades are awarded by auxiliary teachers (music, computer,
Spanish, etc.), these grades should be coordinated with the classroom teacher for posting. Teachers in
grades sixth and above will maintain all grades and attendance for the subjects they are teaching. Grades
are to be entered no more than one week after the assigned work has been returned to class. An
exception to this would be lengthy research papers or projects that require additional time in grading and
would require notification to the parents of this policy.
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Policies

1. Late reports, research papers, projects, etc. will be penalized for lateness.

2. On major projects, reports, research papers, etc. misspelled words should be circled, to encourage
students to be careful in their work habits. No more than 5% points may be deducted from the
final grade for improper grammar/misspelled words.

3. Any research project should include a bibliography or Works Cited. The source of direct
quotations should be identified within the text of the paper. Older students should be required to
reference appropriate material. Correct form for manuscripts is described clearly in the English
grammar text. Remember that there is a difference between a research paper and a report.
Students should clearly understand what is expected of them.

4. CCA has the option of requiring students to use MLA Standards or APA Standards. Students must
be taught the basics of each of these referencing mechanics.

5. Papers for departments other than English are not normally graded for grammar; however,
obvious errors should be noted. If a teacher chooses to deduct points after instruction, no more
than 5% points may be deducted from the final grade for improper grammar/misspelled words.

6. Joint projects may be encouraged between departments in any of the humanities courses.

Tests, Quizzes and Evaluations

Any test that receives a failing grade must be sent home and returned with the parent
signature acknowledging the failed grade. Continued failing grades are monitored and conferences
are initiated with the parents to seek answers and best practices for going forward.

If a significant number of the students in the class fail a test, the teacher will reteach the
information and retest. The second test will replace the grade for the first test, if higher.

If a student misses a test for illness, they have one week from the time of return to make up the
test for full credit. If a student misses a test without an excuse, the test grade will receive a zero and
cannot be made up unless there are extenuating circumstances as determined by the Administration. If
there is a pattern of missing tests, a conference with parents will be initiated by the teacher.

Tests may be given to 9"-12" grades students on Thursdays due to the modified block schedule
and having an additional evening to study.

No tests may be given the week before finals. If a teacher ends a chapter or unit the week before
the final, please add this information to the final and do not give a full test on the material. However,
teachers may give needed quizzes or have long term papers presented up until the Wednesday of the week
before finals.

Teachers are requested to show deference in scheduling tests during Homecoming Week. NO
TESTS WILL BE GIVEN ON THE HOMECOMING GAME DAY.

Kindergarten

Evaluations should be at the decision of the Lead Kindergarten teacher and the teachers staffing
kindergarten positions and should be posted to the parents.
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All Other Students

Tests, quizzes, and evaluations should be given in all subject areas considered as core (English,

Math, Science, History, Bible, Spanish (high school]) as a measurement of learning, retention, and an
evaluation of teaching. There should be enough evaluating material over the term to provide an accurate
source of information for determining if the student is understanding and retaining the information
presented. Please keep in mind that evaluations may take many forms.

Over the course of a term, the following should be considered:

1.

No tests are to be given in 1*-8" grades on Mondays (tests may be given 9"-12" grades on
Monday’s) unless they are open book tests. Quizzes may be given any day of the week for 6™-12"
grade announced or unannounced.

A minimum of two to three tests per quarter should be given in any one subject, but more may be

applied if applicable.

A minimum of two to three quizzes per quarter should be given in any one subject, but more may
be applied if applicable. Remember that all quizzes do not have to be announced.
For grades 1*- 5":

Tests should receive a combined weight of 30% for each subject.
Report/projects/in class assignments 30%,

Quizzes should be weighted 20%,

homework 10%,

Daily Grade 10%.

. Teachers may label items as needed.

For grades 6™-12";

Tests should receive a combined weight of 30% for each subject.

Quizzes should be weighted 25%,

Reports/projects 20%

In class assignments/homework 20%,

Daily Grade 5%.

Teacher may label items as needed.

e Ao oo
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Teachers must have sufficiently spaced assignments to ensure athletes have a stable
platform to make their grades. Quizzes, homework, classwork, etc. should be evened out to
ensure an appropriate measure of the student’s work.

Projects and Research Papers

Since projects and research papers may require extensive work, we need to ensure that they are
properly coordinated so that we do not overload our student body. The following items will help prevent
such overloading:

1. Major projects/research papers are approved by the Lead Teacher or Administrator prior to assigning

a project.

2. No project should be due the last week of the nine-week period, the first week after any school
break, and not on a Monday.

3. Teachers should start on projects during the early weeks of the grading period (first weeks of the new
semester).
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Evaluation of Student Work

1. Grading periods are on a nine-week basis. Two grading periods will account for one semester. 9" —
12™ grades will be graded on the semester system and awarded credit earned towards graduation.
Number of days in the grading period is subject to holidays and number of days in school.

2. Grades will be computed on an average basis.
3. Grades will be rounded up or down and not reported on a %2 point or .5 basis.

Homework

Kindergarten

Maximum assigned homework time for kindergarten is 15 minutes per night and may receive a
grade. Practice may be suggested for students for reading and phonics works, but no grades may be
awarded for the exercise. Parents may wish to have their child do additional work if desired.

First through Fifth Grades

Each teacher may give homework to aid in learning, as review, long term assignments, or in
preparation for testing. Teachers in grades first through fifth will send homework folders home every
Thursday with graded papers, tests, and information for the next week’s assignments. All teachers should
keep important papers on file for review by parents during conferences. Parents should review and sign
that they have seen the folder.
Homework may be given on Mondays, Tuesdays, and Thursdays. Long term assignment homework
(example book report, science project) may be done over the weekends if needed, but this is rare.

It is recommended that students have a homework assignment pad signed by the parent when
assignments are completed. Teachers may also contact parents through Remind Me or a similar
application for assignment updates. Homework should be carefully selected: Example, do not give an
entire page of math when just a few problems will reinforce the concept. Make Bible verses appropriate to
the lesson and there does not have to be a new one each week. Master verses should have long-term
understanding and worth for the student. It is not about checking off a skill, it is about truly learning. Give
students time to think, understand, and digest the lessons provided.

It is understood that students’ complete tasks at different rates. Some students may complete homework
quickly, while others take longer due to learning styles. The average amount of time spent on homework
should not exceed the following:

First and Third grade: 15 minutes
Fourth: 20 minutes
Fifth grade: 30 minutes

Middle School (Sixth — Eighth Grades)

Each teacher may give homework to aid in learning, as review, long term assignments, or in
preparation for testing. Please coordinate tests and long-term assignments through the Lead Teacher.
Homework may be given on Mondays, Tuesdays, Thursdays, and Fridays (please limit Fridays to
long-term projects). Homework should be posted in the classroom, and students should maintain a
homework assignment pad to write the assignments down for reference. Remind Me or a similar
application may be used to connect with parents and students for assignments.

Any scheduled Study Hall time should be wisely used.
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It is understood that students’ complete tasks at different rates. Some students may complete
homework quickly, while others take longer due to learning styles. The average amount of time spent on
homework should not exceed 45 minutes total per evening, not per subject.

High School (Ninth- Twelfth Grades)

Each teacher may give homework to aid in learning, as review, long term assignments, or in
preparation for testing. Please coordinate tests and long-term assignments with the Student Advisor. As
high school is on a true modified block system, it is permissible to give homework on any night of the
week as they have two days to complete the assignment (with the exception of Monday’s Chapel Day
going into a White day on Tuesday, but homework may be given that day). Homework assignments
should be posted in the individual classrooms and students should maintain a homework page on their
laptop for easy reference.

It is understood that students’ complete tasks at different rates. Some students may complete
homework quickly, while others take longer due to learning styles. The average amount of time spent on
homework for all high school students should not exceed 60 minutes per evening.

Electives

As electives are varied and require individualized instruction, evaluations for them will be up to
the teacher with Administration review and clear communication to the parents. No grades for electives
will be given in elementary or kindergarten other than Satisfactory or Unsatisfactory.

Extra Classes

Students are instructed in the following classes (other than core classes) for 2026-2027:

K3-8" grades: Spanish (Spanishes I and II are required classes for 9™ and 10™ grade students)

K5-8" grades: Instructed PE (Ninth grade must take PE/Health for graduation)

K5-8" grades: Computer

K3-5" grades: Library

15-5™ grades: Music Instruction

15-5"™ grades: Art Instruction

6"-8" grades: Music/Drama

1*-8™ grades: Enhanced subjects in Composer study, Artist study, Missionary study, and
Disciple study

9™ _12" grades: Enhanced subjects in Missionary study and Disciple study

Incomplete Work

If an incomplete is recorded, parental contact must be initiated. Information about the time
allotted and how to make up the incomplete work must be clear. If the work is not completed within the
stated time, a final grade of zero will be averaged into work for the quarter. Unless otherwise stated due to
extenuating circumstances, incomplete work must be completed no more than one week from the
date due. In other words, a student may not make up incomplete work for credit at the end of the
term that was assigned at the beginning of the term.

Plagiarism, Use of Al, and Copying Another’s Work

Plagiarism is not tolerated at CCA. Plagiarism is stealing another person’s work without
giving them credit. If a student plagiarizes work (without giving credit to the author), the work will
receive a zero and is not able to be made up. The grade stands as a zero. Parents will be notified with
proof of the plagiarism for their documents.
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While Al does help in the thought process for some assignments on a limited basis, the use of Al
to write papers, complete homework, complete essays, etc., is not acceptable and is equal to lying about
one’s own work. Al written work will receive a zero and will not be made up. Parents will be notified
with documentation.

Copying another student’s homework, test answers, quiz answers, project information, etc., is
equal to theft of property. Again, the student earns a zero on any copied work and will receive discipline
for the choice. Parents will be notified immediately.

Extra Credit

Each Middle School and High School class will have the opportunity to receive extra credit
providing the following criteria are met:
(1) Students MUST BE CURRENT AND STAY CURRENT with all assigned work. No extra

credit will be considered if the student has not completed the assignments, tests, etc. from the
class. If the student submits an extra credit opportunity and then does not complete
assignments, the extra credit points will no longer be in force.

(2) Extra credit must be offered to all students in the class and must be announced for all
students.

(3) Extra credit opportunities should be available each quarter.

(4) Extra credit may not be worth more than 2% of the final grade.

(5) Extra credit must have a connection with what is or has been studied in class. Example for
science: If studying about radioactivity, students might write a paper on Henri Becquerel or
draw a picture on how radioactivity exposure affects the environment or one’s physical being.
Or: If studying The Adventures of Tom Sawyer, engage the students to submit a 3D project on
something that is depicted in the novel.

(6) Use creativity in allowing the students to use diversified skills to learn by the extra credit.

Final Exams

No final exams are given for kindergarten through fifth grades. Teachers may give tests that
count as a usual test score but may not be considered as a final exam weight.

Middle School — Final grades for the semester are determined by an average representing 45%
from each quarter grade (making 90%) and 10% exam grade. All students will take the semester exam.
All classes must have a study guide given to the student no less than one week before the exam.

High School students will take final semester exams on all core subjects: English, Math, Science,
and History. These four tests will be given two each day for a set time of 1% hours each with a break
between tests. A review day will be held before each exam. Teachers will give students a study guide on
the information needed to take the test at least one week prior to the exam. Weights for the final semester
grade are 45% from each quarter grade (90%) and 10% for the exam. All students will take the first
semester exam for all subjects.

Spanish final exams are given for Spanish I and II the week before final exams. Middle School
Spanish semester grade is an average of the two quarter grades for the semester. No final exam is given to
Middle School students.

Bible final exams for High School will be given the week before final exams. Middle School
Bible semester grade is an average of the two quarter grades for the semester. No final exam is given to
Middle School students.

All Other Electives — there are no final exams for other listed electives. Semester grade is an
average of the two quarter grades.
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Final Exams Exemptions for Second Semester Only

All students in Middle and High School will take final exams in core subjects regardless of their
grade in the class for First Semester. All Middle School students will take the final exam the second
semester.

High School students may exempt finals the second semester. The following is protocol for
exempting final exams for the second semester:

9™ grade: May exempt ONE final of their choice if they have an A in the class and have not
missed more than 8 school days the second semester. If the student has A’s in multiple classes, they may
only choose ONE final to exempt.

10™ grade: May exempt TWO finals of their choice if they have an A in the class and have not
missed more than 8 school days the second semester. If the student has A’s in multiple classes, they may
only choose TWO finals to exempt.

11" grade: May exempt THREE finals of their choice if they have an A in the class and have not
missed more than 8 school days the second semester. If the student has A’s in multiple classes, they may
only choose THREE finals to exempt.

12" grade: May exempt finals in all subjects if they have an A in the class and have not missed
more than 8 school days the second semester.

IOWA Testing

As CCA is under the umbrella of ACEA and is accredited by ACTS, the requirement is that all
students take IOWA testing during the allotted time in the spring of each year. Students in Grades
Kindergarten through Eleventh will take this IOWA test. No student is to be exempt from testing unless
agreed upon by both teacher and administration due to extenuating circumstances. If a student misses all
or part of the testing, they will need to be rescheduled for completion of testing. Some students may be
exempt from testing due to IEP standards.

Although CCA administers the IOWA Test, CCA does not ‘teach to the test.” Tests are locked and
not for view once they arrive at CCA. Testing materials are returned to a locked and secure place after
each days’ session.

Promotion to Next Grade for Kindergarten

Promotion to First Grade from K5 is commensurate on the recommendation of the Kindergarten
Teacher and the Lead Kindergarten Teacher with approval of the Administrator. If there is a question of
academic capabilities, the student will be given the entrance exam for first grade students. The
Administration will determine the entrance to first grade based on the exam and recommendations from
the Lead Kindergarten and Lead Elementary Teacher. If it is determined the student is on the academic
level to gain entrance to first grade, the parent will be notified for this acceptance. Tutoring may also be
required if the student is insufficient in certain areas. If it is determined the student is not on the academic
level to gain entrance to first grade, the student will repeat K5 if enrollment at CCA is continued.

Promotion to Next Grade for Elementary: First through Fifth Grades

The following will make it necessary to repeat the grade: Failing of Math or English. If a student
fails Math or English, they must complete and pass an assigned summer school curriculum comparable to
the class they failed. If this is completed, they may be promoted to the next grade as determined by the
School Administration upon recommendation of the Lead Elementary Teacher. If the student fails three of
their classes in Elementary School, they will be retained in that grade for the next year.
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Promotion to Next Grade for Middle School

If a student fails a subject, that subject must be made up in summer school before
recommendation to the next grade. The failing of any three subjects will necessitate repeating that grade
for students in Middle School grades sixth through eighth. Pass or fail will be determined by the student’s
yearly average for each subject.

Promotion to Next Grade for High School

Students in grades ninth and above will need to pass each subject taken to receive credit towards
graduation. Students in ninth and above will need to have a minimum of 6 credits earned each year to be
classified either as a Freshman, Sophomore, Junior, or Senior. Any subject that is failed will make it
necessary for the student to take that failed subject over again. Pass or fail is based upon the student’s
semester to semester passing grade for each subject.

A senior who fails a required course for graduation will not receive a diploma until all required
courses are passed. Said student may ‘walk’ at graduation if failed one class but will not be permitted to
‘walk’ if two or more classes are incomplete or are failed classes. A diploma will be issued when the
student fulfills all graduation requirements.

Records will be withheld if credits are outstanding and if there is an unpaid balance on the
student’s account.

Records will be withheld for any student leaving CCA for any reason during the semester or at
the end of the year who has a balance for payment on their account. When all financial obligations are
met by the parents, student records will be released.

Cursive Camp

CCA requires students to use cursive penmanship in classwork. CCA begins cursive writing in
first grade; therefore, all incoming students second to eighth grade must be schooled in cursive instead of
manuscript. Upon registration and acceptance of new students second to eight grade the student will be
asked to provide a sample of their cursive writing skills. If the student is not proficient in cursive writing,
they are required to attend a special writing camp held in the summers at CCA. There is a cost for
instruction and materials for this camp. If the student is admitted after the camp is held, tutoring through
CCA’s program will need to be utilized until the student is proficient in the skill. Tutoring is on campus
and provided for a fee of $5.00 for fifteen minutes or $10.00 for thirty minutes. The tutoring is paid by the
CHOOSE ACT or billed to the parent.

Tutoring

CCA provides on campus tutoring for those students who need additional help outside of the
rigors of the classroom. Tutoring is scheduled during school hours for a fee of $5.00 for fifteen minutes or
$10.00 for thirty-minute increments. Tutoring is scheduled on an “as needed” basis. This may be for a
short period to encourage a missing skill or may be utilized for longer number of days. Tutoring is
scheduled after a conference with the parents, teacher, and Administrator. Tutoring is billed through the
CHOOSE ACT or billed to the parent.

Credits Earned
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Upon entering ninth grade, students begin earning course credits towards high school graduation.
Each course will receive a grade from which a grade point average is derived. The student’s G.P.A. is
important in qualifying for college entrance and scholarships. Credits towards high school graduation are
earned from semester to semester. Semester grades for a course cannot be averaged together to receive an
overall passing grade. The failing of one semester will result in the student making up that failed semester
by either approved correspondence or on-line courses.

Honors Recognition

Honors and Awards Day

Students must be fully enrolled in CCA to receive any honor or award. Only classes sanctioned
by CCA will be used to generate honors or awards. Honor Roll announcements are generated at the end of
the first and third quarters for students having all A’s or all A’s and B’s. Honors Day Award programs are
held at the end of each semester. First semester is limited to A and AB Honor Roll and any other selected
honors determined by the Administration. Second semester/end of the year Honors awarded include A
and AB Honor Roll, Valedictorian, Salutatorian, Top student in each subject, Top student in each grade
and any other selected honors determined by the Administration.

Students in grades first through twelfth are recognized for academic achievement each quarter.
Recognition for A and A/B Honor Roll will be printed and communicated to students and parents after the
end of quarters one and three and certificates awarded. Honors Chapel is held at the end of the second and
fourth quarters. At the end of the fourth quarter, the student with the highest over academic average in
core subjects for the year will receive the Top Student Award.

Honor Societies

Membership in any CCA honor society is contingent on the rules and guidelines set forth for the
individual society. If at any time a student does not adhere to those guidelines, their position in the society
may be terminated.

Each society must have a specific outreach or community activity that is achieved each year.
These outreach and community activities are to be on file with the school office for continued
participation.

National Elementary Honor Society

Students in grades fourth through sixth may qualify for the Young Patriots Chapter of the NEHS.
To be eligible students must have an overall cumulative “B” average in their core subjects of Math,
English/Language, Science, Penmanship, History, Spelling, and Bible. Students are not to have any major
discipline problems. Students are required to participate in designated activities. A formal induction
ceremony is held shortly after the school year begins.

National Honor Society

Students in tenth grade and above may become a member of the National Honor Society.
Qualifications include a cumulative 3.5 GPA in core subjects and other qualifications may be found on the
NHS website. A formal induction ceremony is held shortly after the school year begins.

Jr. Beta Club

Students in grades seventh and eight may become a member of the CCA Local Chapter of the
national Jr. Beta Club. Students must maintain a minimum average of 80% on all course work, be enrolled
in CCA for at least one semester before becoming eligible and must not have any suspensions that involve
issues of conduct. They must complete ten hours of community service during the school year. Five hours
are completed through various planned activities through the school. The other five hours are completed
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by working in church or community service. Pre- approval should be sought before getting any credit
towards the required five hours of community service plus written documentation of service performed. A
formal induction ceremony is held shortly after the school year begins.

National Sr. Beta Club

Students in grades nine through twelve may become a member of the CCA Local Chapter of the
National Beta Club. Students must maintain a minimum average of 80% on all course work, must be
enrolled in CCA for at least one semester before becoming eligible, and must not have any suspensions
that involve issues of conduct. They must complete ten hours of community service during the school
year. Five hours are completed through various planned activities through the school. The other five hours
are completed by working in church or community service. Pre- approval should be sought before getting
any credit towards the required five hours of community service plus written documentation of service
performed. A formal induction ceremony is held shortly after the school year begins.

ACTS Christian Honor Society

Membership is by teacher recommendation using the criteria set by ACTS. Students who are
selected as members of the ACTS Christian Honor society should demonstrate Christian development as
described in Luke 2:52, “And Jesus increased in wisdom, and stature, and in favor with God and man.”
Academic excellence, spiritual excellence, citizenship excellence and service excellence. Students are
recognized at the second semester Honors Day. Students receive certificates generated by ACTS.

American Christian Honor Society

Students must be a member of an AACS school, have a 90% GPA, be in 10™-12™ grades, and be
recommended by the faculty. Students are recognized at a formal ceremony held shortly after the school
year begins.

National English Honor Society

Students must be a high school sophomore, junior, or senior who has completed at least one
semester at CCA and has had two semesters of English. Students must have a minimum overall 3.0 GPA
and a 3.0 English GPA. These must be maintained to continue as a member. The student must demonstrate
exemplary character with a clean behavioral record (no plagiarism violations) and attend a mandatory
induction ceremony and any chapter meetings. Members must complete required service projects and
demonstrate a genuine enthusiasm for the language arts.

Valedictorian and Salutatorian

The senior student with the highest overall grade average shall be the Chilton Christian Academy
Valedictorian and the second highest overall grade average shall be the CCA Salutatorian. Selection to
these positions of honor will be based upon the following criteria:

a. Candidates must meet or exceed graduation requirements and have a minimum of a 3.5 GPA.

GPA is carried to the one hundredth to determine rank.

b. Candidates must be enrolled in the Advanced Academic Diploma Program.

c. Candidates must have been enrolled for two full school years prior to the date of graduation. In
other words, a student may not transfer to CCA their senior year and be eligible for these honors.
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Also, like credits must be considered for those transfer students. If a student transfers from a
school who had an Honors class with additional GPA percentage, which is not offered at CCA,
the transferring class must be given the same GPA rating as the class offered at CCA. This is
non-negotiable and is not to be requested for change by the Administration.

d. Grades used to compute the final average will be taken from all classes taken in the 9"—12®
grades.

e. Candidates must not have been found guilty of cheated on any tests/exams/homework or have
conducted any plagiarism during their tenure as a student in CCA or another school if transferred.

If the above criteria (d) fail to identify the Valedictorian and Salutatorian, eligibility shall be
determined by the highest average in core courses in high school math, science, English, history, and
Bible.

Grades in all affected classes shall be computed at face value.

The standing of the candidates shall be computed on a numerical basis through the end of the second
semester’s first grading period of their senior year.

If letter grades are present, the candidate must have the respective School(s) attended submit the
grades in numerical form. If numerical grades are not available said student’s letter grades will be
converted to numerical grades at the mid-point of CCA’s grading scale for use.

Classroom Discipline

Discipline is a major area of concern in the Christian home, Christian school, and Christian life.
Imposed discipline (outer discipline) helps to build self-discipline (inner discipline). The standards for
discipline are set by the CCA Policy and are to be supported by the parents. As the social skills for
students are diverse, the CCA Policy is to be the foundation for all maintaining an atmosphere of decorum
for a well-run classroom. Students entering CCA should have the ability to follow basic discipline
procedures. If a student cannot follow basic discipline procedures, their admission to CCA may be
terminated.

Students must always conduct themselves as becoming a Christian. Griping is not tolerated. If your
child comes home complaining about a policy or discipline administered, please follow these guidelines:

1. Give the teacher the benefit of the doubt.

1. Please do not show a lack of support for those in authority over your child.

1. If further explanation is needed, please request a conference with those involved in the discipline
decision.

Outlined below are the Discipline Systems for the Preschool, Elementary, Junior High, and Senior
High. Since every possible situation cannot be listed, the Administration will determine discipline for
other situations that arise.

Christian Code of Conduct

The students of Chilton Christian Academy are required to adhere to conduct that is in line with
the teachings of scripture. This conduct includes sexual orientation and gender identity along with
non-sexual behaviors.
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Corrective Procedures

Each student is expected to follow school policy and procedures and work in harmony with the
administration, teacher/staff, and other students. The process the Administrator will follow when dealing
with a significant infraction regarding policy, discipline or behavioral issues by a student, are chronicled
is as follows:

1. First incident—An informal verbal reminder of proper procedure — documented in the student’s file.
A written incident report will be signed by the teacher and student (6"-12" grade). Parents will be
notified.

2. Second incident—A formal verbal warning — documented in the student’s file. A written incident
report will be signed by the teacher and student (6™-12™ grade). Parents will be notified.

3. Third incident—A formal written warning signed by the Administrator and teacher explained in the
office and placed in the student’s file. Written notification is sent home to parents. Return signed
notification is placed in the student’s file. A conference is required with the parents and student.

4. Fourth incident—A possible one day suspension. Parental notification and signed notification. An
additional conference is required with the parents and student.

5. Fifth incident—Possible longer-term suspension or expulsion. Parental notification and signed
notification.

Sexual Orientation and Misconduct

Students are required to dress in conformance with their biological sexual gender. This also
includes using the appropriate restrooms, locker rooms and changing facilities that are in conformance
with their biological sexual gender.

All students are to abstain from all intimate sexual conduct that is reserved for those in a marital
union of one man and one woman. This is in accordance with our adopted Articles of Faith. If a student
becomes pregnant while at CCA, the faculty and staff will help in every way
possible to help for the benefit of the mother and child; however, the student will no longer be able to
attend classes or be a part of the CCA student body. Likewise, if a male student fathers a child while
attending CCA, he will forfeit his opportunity to continue at CCA.

Non-Sexual Behaviors

Chilton Christian Academy reserves the right to discipline or on some rare cases, ask a family to
withdraw their child for any reason including failing to comply with expected standards of conduct.

Preschool and Kindergarten Conduct Procedures for Preschool and Kindergarten

Teachers in K3 — K5 may use a varied of conduct enhancing protocol depending on the offense and the
continuance of it. Teachers are expected to address each discipline situation as soon as possible. When
needed, the teacher may gain counsel from their Lead Teacher. The Administration is also available to
address discipline situations. Teachers are asked to keep detailed records per each student’s behavior for
reference and in talking to parents. Teachers are asked to keep short accounts with families, email, call,
and discuss any discipline situation that may escalate.

The following actions will warrant an automatic referral to the office:
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Cursing

Blatant Disrespect/Defiance

Destruction of Property — throwing things,

Temper Tantrums

Physical Fighting (biting, kicking, hitting, spitting, throwing objects)
Bullying

1. Time out may be used where appropriate. Time out will be no longer than 10 minutes.

2. Students that exhibit symptoms of some learning disability (i.e. ADD, ADHD, etc.) will need to be
evaluated further by a trained professional via possible testing with Chilton County. Teachers will
have a checklist of symptoms that they will share with the parent that will give cause for further
professional evaluation and possible testing. Although a student may be diagnosed with a learning
differentiation, this is not an excuse for lack of following discipline in the classroom.

Elementary Conduct Procedures for First through Fifth Grade

Students in grades first through fifth will be graded for their conduct and their work study habits.
These two areas will be graded for each week during the nine-week quarterly period. A Conduct and
Work Study Weekly Sheet will be sent home each Thursday noting the grade for that week. The average
for the two areas combined will represent a “Conduct and Work Study Grade” to be placed on the child’s
report card. This grade will be averaged with all other subject grades to arrive at an overall scholastic
average for the entire year. This overall scholastic average will be used to determine eligibility for end of
year awards. Listed below are the procedures for conduct and for work study:

Conduct

Conduct grades are at the discretion of the teachers. These grades will be averaged for the quarter
final grade. Teachers should communicate through their class syllabus what constitutes conduct grades
and how they are determined.

Certain offenses will result in an automatic referral to the office. These offenses may result in suspension
or expulsion. These are as follows:

Cursing

Physical fighting involving punching, hitting or kicking

Throwing objects that may hurt others

Cheating

Lying to authority

Stealing

Blatant disrespect — students are required to address faculty, coaches, and staff in a respectful
manner.

Work Habits and Daily Grades
These are awarded at the discretion of the teacher with approval of the Lead Teachers in each division.

Junior High and Senior High Student Conduct Procedures
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Appropriate behavior in the classroom is important to the student’s academic growth and social
development. Listed below are forms of unacceptable behavior in the classroom. This is not meant to be
an all-inclusive list but simply examples. If a student exhibits unacceptable behavior within the classroom
the teacher will correct the student or administer the following punishment:

Online postings, communications or social networking of pictures and texting on Facebook, twitter
and other social media that is deemed contrary to the Chilton Christian Academy code of conduct will
result in disciplinary action that could lead up to expulsion. Chilton Christian Academy has safety
filtering in place for provided internet access. Many social media sites will be blocked within our internet
system. Material that affects the educational process or well-being of Chilton Christian Academy in the
community at large will not be tolerated. Parents will be responsible for the content of their child’s
electronic device.

Student Behavior

Sadly, the best students sometime have issues with questionable behavior. There are three areas to
consider. Is the offense one for correction, for discipline, or for punishment? Regardless of the offense,
teachers should keep accurate records to ensure that they and the student are correctly understood in the
process. Offenses are of differing severity and should be treated as such.

Most disciplinary issues are managed by the teacher in the classroom, and the process may
involve a personal conference with the teacher, notification of behavior problems to parents, student
conference with the Administrator, a parent-teacher-student or parent-teacher-administrator conference.

Student misconduct is always an opportunity to instruct and redeem. Some offenses may require
short term correction or discipline procedures. Mistakes, foolish behavior, inattentiveness, littering are
correctable. Students are to be addressed to discuss the situation and documentation listed. Parents are to
be notified if the teacher addresses misconduct.

Some offenses demand immediate suspension of the student, and some offenses demand
immediate expulsion of the student. Suspension requires restitution, changed behavior. More extreme or
persistent cases of misconduct will be managed by the Administration. Students may not practice or
participate in athletic events or fine arts events for the duration of the suspension. In addition, students
may not attend school activities or extracurricular events.

Some offenses must be seen as more severe and receive punishment. The severity of these would
determine if suspension or expulsion would be the punishment. Detention and disciplinary probation may
be issued for persistent acts of disobedience. The following does not exhaust the list of offenses.
Administration reserves the right to revise or add to this list when facing challenging student behavior.
The following are examples of offenses that must be addressed and may lead to Suspension:

(1) Disrespect toward fellow students, teachers, or other staff in attitude, words, or actions.

(2) Damaging school property

(3) Repeated disobedience

(4) Any misuse of tobacco, drugs, alcohol on campus

(5) Lying

(6) Violation of the authority of adults and rights and property of others

(7) Leaving school property without permission

(8) Skipping class or school

(9) Reckless driving on school property or at any school event

(10)  Disruptive behavior that impedes the educational process

(11)The use of cellular phones and other non-school issued electronic devices during school hours

(12)  Inappropriate public displays of affections

(13)  Sexually harassment of another individual

(14)  Immoral sexual conduct
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(15)  Physical harassment of any kind

(16)  Language and/or gestures that are vulgar, obscene, offensive, derogatory or disrespectful

(17)  Dishonesty in any form, including lying, theft, cheating, and plagiarism

(18)  Gambling

(19)  Vandalism

(20)  Forging signatures or altering documents

(21)  Rebellious or disrespectful attitude

(22)  Littering

(23)  Disturbance or rude behavior in Chapel

(24)  Display of any advertisements of items in whatever form that conflict with the values of
the school as stated in our Statement of Faith

(25)  The use and/or possession of tobacco, alcoholic beverages, illegal drugs, and the abuse of
prescription medication

(26)  Bullying in any form

(27)  Acts that are viewed as intending to cause physical or emotional harm to another student,
faculty member, or staff member.
Expulsion is the responsibility of the School Board upon the recommendation of the
Administrator. Students may be expelled from school when major moral or social offenses
have been committed. The following list does not exhaust the issues that may lead to
suspension. Suspension issues may be addressed on a case-by-case basis.

Acts for expulsion:
(1) Use or possession of weapons and/or dangerous items on campus.

(2) Possession and/or distribution of pornographic materials and information on campus or
viewed on school issued laptop.

(3) Defacing of or destroying any school, student, or faculty property.

(4) Actions that jeopardize the safety of fellow students, faculty, or staff.

(5) Any wording or actions viewed as threatening another student, faculty, or staff member.

(6) Immoral behavior as determined by the School Board and Administration.
Students are also cautioned to refrain from posting threats (both physical or emotional),
making disparaging comments concerning another student, faculty member, or staff member,
or posting pictures of another student, faculty, or staff member without their approval on
social media. Understand that a person’s name does not have to be used for this offense to
occur. Referring to a person in such a way as they may be recognized is considered an
offense.

If a student becomes pregnant or a male student father’s a child, the student will not be allowed to
continue attending classes. Every attempt will be made to encourage the student to carry the child to term
and help in this journey. Any student who marries while a student at CCA will not be allowed to continue
attending classes.

Detention Hall and Disciplinary Probation

Detention is the responsibility of the Campus Pastor and is assigned as needed, Detention may
take different forms and may last for different amounts of time depending on the offense. The Campus
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Pastor will assess the misconduct or reason for Detention and recommend an appropriate time and event
to the Administration. With the Administration’s permission, the Campus Pastor will oversee assigning
the Detention. Teachers will be assigned Detention monitoring at the request of the Campus Pastor.

Parents will be notified of the detention. Detention is mandatory and cannot be rescheduled without
permission of the Administration. Any student who does not comply with the requirements of detention
may be required to serve another detention or face suspension from school for a specified time.

Any afterschool activities will be missed if they occur at this time. Detention activities may involve
but not be limited to cleaning school vehicles, school grounds, small school repairs, etc.

Disciplinary Probation may be used in lieu of a full suspension and may include in school
suspension. In school suspension would be served at the discretion of the Administration on the CCA
campus. Students would not attend class, would complete all work assigned during this time, and would
receive 50% credit on the assignment or test.

Athletics

Athletics is under the direction of the Chilton Christian Academy School Board, Administrator,
and Athletic Director. The CCA School Board, Administrator, and Athletic Director determine,
implement, and sustain the policies stated for participation in Athletics. The CCA School Board and
Administrator have administrative responsibilities to oversee the Athletic Director and those coaches and
athletes who are under their care.

Athletic Director

The Athletic Director will coordinate and implement all scheduling of games, procuring team
equipment and uniforms, preparing facilities, keeping locker rooms clean, coordinating transportation,
identifying player eligibility and informing the Administration of details and problems. The AD, School
Board, and the Administrator together must agree with how the program is organized and implemented.

General Sports Expectations
1. Ministry Alignment:

a. As aministry of Victory Baptist Church, Chilton Christian Academy (CCA) prioritizes coordination
with other church ministries.

b. Athletic events will be scheduled to accommodate ministry needs. Sunday services will never be
missed for practices, games, or tournaments.

¢. Players are encouraged to attend church functions (not just limited to VBC, but their own home church
as well), even if it means missing a game or practice.

d. No student will be ‘benched’ or ‘punished’ in any manner for missing a game or practice due to a
church or ministry function in which they are involved. The correct policy for this would be to contact
the coaching staff to let them know of any conflicts ahead of time.

2. Facility Usage:

a. The gym is a shared facility. The Athletic Department will strive to accommodate all ministries in
scheduling athletic activities.

b. The gym is off limits to additional students while PE classes are in progress. The gym is a classroom
and should be treated as such.

¢. Teachers should not send students to the gym for early dismissal.

Eligibility Requirements for CCA Athletics
1. Enrollment Status:

a. Students must be full-time enrollees actively participating in the CCA school program.

b. Per the Alabama Christian Education Association (ACEA), homeschooling students are not eligible for
participation as they do not fulfill eligibility requirements.
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Per ACEA standards: Students who take Dual Enrollment (DE) or Troy Access on site classes
sanctioned by CCA Administration are eligible for participation. These must be DE or Troy Access
classes, which are chosen by the Administration as official classes of CCA. These classes have a
faculty facilitator who monitors the programs.

Dual Enrollment classes taken off site at the student’s choice, are not considered sanctioned classes by
CCA Administration or ACEA; therefore, students are not eligible for these classes counting towards
full time enrollment nor for CCA graduation requirements.

Academic Standards:

a.

These policies will begin the second week of a new quarter to allow time for both teachers and students
to accumulate a suitable number of points to show a true accounting of a student’s grades the first
week.

Beginning the second week of a new quarter, any student (regardless of grade or age) with an “F” in
any subject is ineligible for practices, games, and team travel. Students who have a “D” may practice
and travel with the team, but may not play in a game until their grade is elevated to a “C”.

Athletes must maintain a minimum grade average of “C” and have no failing grades beginning the
second week of a new quarter to maintain eligibility.

Eligibility Monitoring:

a.

g.

The Athletic Director (AD) is responsible for monitoring grades of students participating in athletics
(during that sport’s season). The AD will publish a list for coaches of eligible players beginning the
first day of the second week of school and will publish the eligibility list consistently at the beginning
of a new week.

The AD or coaches are responsible each week for contacting parents with student eligibility or
ineligibility. Eligible players may continue to practice, play games, and travel with the team.

An ineligible player may become eligible at any time during that week when grades are within the
guidelines of this policy.

Failure to meet standards after 3 consecutive weeks will be considered ineligible for the remainder of
that season.

Students must show eligibility to begin a new sports season during the school year. Example: If a
volleyball player ended the season ineligible, they must gain eligibility to begin basketball season.
Per any name on the non-eligible player list — the Administrator will conduct a due diligence survey to
ensure the teacher adhered to all policies for grade enforcement.

The Athletic Director and Administrator will not change grades or issue extensions for a player to be
eligible.

Teacher Guidelines:

a.

b.

Teachers do not provide special assignments, retakes, or additional graded assistance to athletes unless
such opportunities are made available to all students.

Any extra credit opportunities must be afforded to all students and cannot account for more than 1% of
a grade.

The Faculty Manual defines policy on late work, incomplete work, and grading.

Financial Responsibilities:

a.
b.
c.

Sports fees are not covered by tuition or book/supply fees.

As participation in sports at CCA is a choice, fees will be charged.

The amount charged per sport is dependent upon cost and need of uniforms, equipment,
travel, and other needs of the season. Sports fees should be posted before a player officially
commiits to playing the sport.
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d. Fees are dependent upon the sport. Example: the fee for playing volleyball may not be
commiserate with playing football.

e. A student athlete is to pay the required spirit pack and all fees in full at the start of the season
unless accommodations have been made with bookkeeping to pay in installments. However,
ALL fees and spirit pack funds must be paid before the student athlete may be allowed to
play or participate in another sport.

f. If athletic fees are not paid in full, the student may not receive their report card, transcript,
student records, or diploma.

It is a privilege to participate in sports at CCA. Student athletes are students first and athletes
second. If at any time a student breaches the Code of Conduct their position in sports may be
terminated.

Students are expected to adhere to all rules provided by the Athletic Director and Head
Coaches for participation in sports.

Coaches are to be staff of CCA or contracted as Coaches through the Athletic Director with
approval of the Administration. All posts to Facebook or social media must be routed through and
approved by the Administration.

All coaches must pass a background check and complete the Ministry Safe program with a
certificate on file in the school office.

Coaches are responsible for students while at practice and all students must be released to a
parent or custodian after sports are completed.

See CCA Athletic Policy Handbook for further information on student/coach responsibilities.

Student Telephone Calls

Students will not be allowed to leave class to receive a phone call except in an emergency.
Communication between parents and students should occur before or after school hours. Additionally,
students will not be allowed to use the telephone to call parents except in the case of an emergency. If a
student forgets something at home, the school office will call the parent to bring the needed object to
school. Students are not allowed to make calls from the church/school phones in public areas.

Cell Phones and Other Digital Devices

Chilton Christian Academy has a NO CELL PHONE/SMART WATCH DURING SCHOOL
HOURS POLICY. Cell phones and smart watches have become a serious distraction to the efficient
functioning of the school. In May of 2025, Governor Kay Ivey signed the FOCUS Act which bans the use
of student cell-phones in public schools during the school day in order to focus on learning. CCA will
enforce this state law. All cell phones and smart watches should be in Silent Mode from 8 am — 3 pm.

If a student must have a smart watch to monitor health, a doctor's excuse must be given to CCA
and student/parent will meet with the Administration to decide best policy going forward.

No cell phone or smart watches are allowed in K3-5" grades. If parents need their child to have a cell
phone, this phone must be turned into the teacher at the beginning of the day and returned when leaving
school. The device will be locked in a secure storage area. Record of bringing and retrieving the device
will be kept by the K3-5" grade teacher.

Students (grades 6™-12") will turn in their phones to the attending teachers upon entering the
school building. These cell phones will be secured in the school office during the school day.
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Digital Device Discipline

When a student is seen with a non-school issued digital device (including a cell phone or smart
watch) or the digital device is heard anywhere on campus during school hours, or in possession of the
student the following discipline will be merited:

1** Offense: Device is confiscated and turned into the Administrator. Parents are notified. One
parent must come to school to retrieve the phone. Student will be suspended for one full day
afterwards.

2" Offense: Device is confiscated and turned into the Administrator. A parent is notified. A
parent must come to school to retrieve the device. Student will be suspended for two full days
afterwards.

3" Offense: Device is confiscated and turned into the Administrator. Parents are notified. A
parent must come to school to retrieve the device. Student will be SUSPENDED for the rest of the
quarter as a student from Chilton Christian School for willful and continued disregard for this
important school rule.

Calculators and other educational electronic devices may only be used with teacher/administrator
approval. Some calculators, due to their ability to store alphanumeric information, may be prohibited
during testing.

Financial Responsibilities of Suspensions and Expulsions

Parents of students who are suspended for a determined amount of time will be responsible for
continuing to be current in all payments to the school as the student is still enrolled in the school. If, after
receiving a suspension, parents wish to withdraw their student, they must continue to pay for the
remaining tuition for the school year. Registration fees and book and supply fees are not returnable. Any
consumable books and materials will be given to the student upon withdrawal. If a student is expelled
from the school, parents must continue to pay for the remaining tuition for the school year. Registration
fees and book and supply fees are not returnable. No consumable books or materials will be given to the
student upon withdrawal.

No records or transcripts will be released unless there is a zero balance on the student’s account.

Expulsion and Re-Admission

Any student who is expelled from CCA will not be permitted to seek re-admission until the
following school year. There is no guarantee the student will be permitted the right to reapply to CCA.
The Chilton Christian Academy School Board will review such requests and make the final decision
regarding any re-admittance. The decision of the Administrator and the School Board is final.

Possible readmission will only occur for those students who have been enrolled at CCA prior.

CCA does not accept students who have been terminated or asked to leave other schools.

General Information

Staff Qualifications
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All faculty and staff members of Chilton Christian Academy shall give clear testimony of being
born again and a spiritually growing Christian. They shall be committed to the objectives, statement of
faith, and policies of the church and school and be called of God to minister here. Contracts for faculty
and staff are offered on a yearly basis.

Faculty and Staff

Each faculty and staff member at Chilton Christian Academy is a dedicated Christian with the
students’ interests at heart. The continued goal of CCA is to hire and maintain faculty in Elementary,
Middle School, and High School who have a degree for the area in which they teach; however, ACTS
supports teachers who are gifted, talented, and have experiences that enhance the students who do not
hold an education degree. Teachers strive to improve their knowledge of teaching practices through
workshops, online tutorials, and Continuing Education Opportunities. Each faculty and staff member must
sign and adhere to our Statement of Faith and Christian Code of Conduct. All faculty and staff have
undergone a criminal background check, Ministry Safe training, and accreditation standards as set forth
by our accrediting agency. The Association of Christian Schools and Teachers (ACTS).

Continued employment and re-employment depends on, but is not limited to, one’s faithfulness to
duties, continued enrollment of school-age children (extenuating circumstances may exist), needs of
teaching units based on the enrollment numbers of the school, faithfulness to one’s local body of worship,
adherence to all policies of CCA, support for fellow faculty and staff, decorum when dealing with school
related issues, effectiveness in the classroom, willingness to accept instruction and correction, and
maintaining adherence to the Statement of Faith. Tenure is not offered to CCA teachers and staff.
Contracts are awarded on a year-by-year status.

Teacher Certification and Ongoing Accreditation Process

Chilton Christian Academy is accredited by three organizations: The Association of Christian
Teachers and Schools (ACTS), the National Council for Private Schools, and Cognia. Accreditation is for
a six-year period during which the school’s faculty must complete the certification requirements necessary
to renew this accreditation. CCA was reaccredited in October 2025 with Merit and is duly accredited until
2031 for grades K3-12.

All faculty members are required to obtain and keep a teaching certificate through the Association
of Christian Teachers and Schools.

Facilities

Chilton Christian Academy is located in the facilities of Victory Baptist Church, 23240 Hwy 31,
Jemison, Alabama 35085. Facilities are air-conditioned, heated, and are maintained by the facilities staff.
Classrooms are large enough to accommodate the number of children assigned to class. Spaces for
meetings are available via the Victory Baptist Sanctuary, Fellowship Hall, Gym, and Worship Center. A
cafeteria/luncheon is adequate to hold the scheduled student body for snack and lunch. The gym area is
standard sized and houses changing/locker rooms for boys and girls. Bathrooms are located on all levels.
The library and computer classroom is located on the second floor of the school annex. Parking spaces
accommodate the needs of the student body, staff, and faculty. A football field, baseball/softball field, and
playground are located near the gym. An access elevator is located at the entrance of the Sanctuary. A
building map may be requested from the office and is displayed in each classroom.

School Days
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Chilton Christian Academy develops its yearly calendar of school days considering the
attendance standards of the Chilton County Board of Education. Chilton Christian Academy will be in
session for a minimum of 170 days or a maximum of 180 days. Instructional hours of 1080 hrs. will be
used to meet or exceed these standards. Once the yearly calendar is set, it will be distributed to the parents
of the school via the school’s website. However, the schedule may be adjusted during the year if needed. If
adjustments are needed, information will be forwarded to parents at the earliest available time.

School Hours

CCA opens at 7:15 AM each morning and closes at 3:30 PM each
afternoon. There is no early morning care before 7:15 am nor extended
afternoon care after 3:30 pm. All students are to be off campus after 3:30 pm
unless attending sports practices or events, which are monitored by the
attending teachers. If there is a consistent pattern of late pick up, a parental
conference will be requested.

7:15 AM Morning Care Begins

7:45 AM Students are Released to Classrooms
8:00 AM All Classes Begin

2:20 PM Preschool Three- and Four-Year-Old
2:30 PM Five-year-old Kindergarten Dismissal
2:45 PM First through Fifth Grade Dismissal
3:00 PM Sixth through Twelfth Grade Dismissal

Drop-off and Pickup Procedures

Please follow the procedures outlined below so that we can keep our campus clear of any
potential accidents.

Morning Arrival

Traffic flow for PK3-Fifth grades will be to enter next to the flag poles and will form a line under
the covering of the School Building.

The teaching assistant will greet PK3-Fifth grade students at their cars. At least one Kindergarten
or Elementary teacher will be on duty in the Fellowship Hall to sit with students from 7:20 am until 7:45
am. Lead teachers for Kindergarten and Elementary may amend this policy with approval of the
Administration.

Traffic flow for Middle and High School will begin at the first entrance from Jemison and
proceed through the upper parking lot. Students will enter through the doors of the Victory Worship
Center/Gym Building.

Lead Middle School Teacher and/or Student Advisor may amend this policy with approval of the
Administration.

7:15 - 7:45 am

Students PK3-Fifth Grades are to enter through the double glass doors that are under the covered
awning in front of the Education/Fellowship Hall Building. These students will remain in the Fellowship
Hall until 7:45 am.

Middle school students grade sixth -eighth will enter at the Victory Worship Center/Gym
Building door, deposit their cell phones with the attending teacher, and go directly to their Homeroom
teacher for beginning day activities.
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High School students will enter through the Victory Worship Center/Gym Building, deposit their
cell phones with the attending teacher and stay in the Worship Center until 7:45 am at which time they
will be released to their classrooms. Student Advisor may amend this policy with approval of the
Administration.

After 7:45 am until 8:00 am
All students arriving after 7:45 am will arrive at the same locations and proceed to their
respective classrooms. All students will go directly to their classrooms.

After 8:00 am
All students who arrive after 8:00 am must enter the Main Office Front Door and come directly to

the School Office to sign in. Parents of students who do not drive must accompany their student to the
office to receive a tardy slip to class. All outside entrances will remain locked and inactive except the

Main Office Front Door where parents/visitors/students will be buzzed in. They will receive a tardy pass
to attend class. The pass will be either an excused or unexcused tardy pass for class according to the CCA
policy.

For Students Who Drive:

Students must have an up-to-date Student Driver Form in the office. Parking places are located
next to the Victory Center/Gym Building. Students may purchase a numbered parking spot for the year.
Price for this is set by the Administration. If the student is tardy, they must enter through the Main School
entrance, receive a tardy slip for class entrance, and deposit their cell phone with the school secretary.

Afternoon Dismissal

Carpool pick up for entering and exiting campus is a mirror of drop off. Carpool numbers are
issued at the beginning of school and to any new students when they enroll. Students/families will keep
the same carpool number for their time at CCA. Upon graduation of all family members or withdrawal
from CCA, that family’s carpool number will be retired for three years. After three years, that number
may be reassigned. The color of the paper on which the carpool number is printed will change each year.
Old carpool paper colors will not be honored. Carpool numbers are laminated and stringed for easy
placement on the rear-view mirror for easy visuals for teachers.

No student will be released through carpool without a current carpool number visible, whether the
pick-up is by car or walk-up traffic. Additionally, no one may pick up a student at dismissal who is not on
the specified carpool pick up list. If an emergency occurs and someone other than a prescribed pick up
must come to school, that person must come to the CCA office. The office staff will call the documented
pick-up person for verification.

In the event of custody issues, CCA must adhere to the last documented list provided by the
parents or courts. Verification or any changes in custody for pick up and visitation must be on file in the
CCA office.

All students are to be off campus by 3:30 PM unless participating in a sporting event or practice
immediately after school. At that time, they must be under the direction of a staff person assigned to that
event or sports team. There is no aftercare available for students. Teachers will remain with any student
from their class until that student is picked up unless other arrangements are made with the School
Office.

Students will not be released through carpool line without the current carpool number displayed.
Parents may ask for additional numbers for those who transport other students or for extended family
members or those who pick up students. This must be done through the school office. If a carpool number
cannot be produced, the driver must go to the School Office and present an ID. Students will not be
released unless the driver’s name appears on the pick-up list for that student. Parents/guardians may be
called to verify any pickup.
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Students who ride the YMCA bus from Clanton do not have to have a displayed carpool number,
but those students must be on file with the office and proper identification from YMCA must be shown
when picking up students.

Exiting through the elementary school doors: One teacher will call carpool numbers, the
teacher(s) will open doors for the students to enter their car, one or more teachers will be in the
Fellowship Hall or Hallway with students.

Exiting through the Victory Center/Gym Building: One teacher is responsible for calling carpool
numbers, two teachers are responsible for putting students in cars and monitoring student drivers.
Students who drive may exit via teacher approval to go to their cars and may pick up their cell phones as
they exit, siblings may go with them. They must walk in front of the parked cars between the cars and the
building. One teacher will direct students to back out and exit. All other students will remain in the
Victory Center/Gym Building room until their carpool number is called.

PK3 and 4: Dismissal time for all PK3 and 4 students is 2:20 pm. Dismissal will be through the
elementary school doors located under the covered awning of the Education/Fellowship Hall Building.
Parents should pick up their child using the car line or by parking in the designated areas directly in front
of the Church Building and Education/Fellowship Hall Building and walk to these doors. A current
carpool number must be displayed for pick up. PK3 and 4 students may stand in the hallway at the doors
when being dismissed. Students not picked up by 2:30 pm will go to the Fellowship Hall. Students may
wait for an older sibling in the Fellowship Hall.

Kindergarten: Dismissal time for all Kindergarten students is at 2:30 pm. Dismissal will be through the
elementary school doors located under the covered awning of the Education/Fellowship Hall Building.
Parents should pick up their child using the car line or by parking in the designated areas directly in front
of the Church Building and Education/Fellowship Hall Building and walk to these doors. A current
carpool number must be displayed for pick up. Kindergarten students will stand as determined by the
teachers. Students may wait for an older sibling in the Fellowship Hall.

Elementary, First — Fifth: Dismissal time for all First-Fifth students is at 2:45 pm. Dismissal will be
through the elementary school doors located under the covered awning of the Education/Fellowship Hall
Building. Parents should pick up their child using the car line or by parking in the designated areas
directly in front of the church Building and Education/Fellowship Hall Building and walk to these doors.
A current carpool number must be displayed for pick up. Students may wait for an older sibling in the
Fellowship Hall.

Middle and High School: Dismissal time is 3:00 pm. Middle and high school students will collect their
own cell phones from the VBC/Gym Building as they exit for carpool. Students may NOT collect
another student’s cell phone from the cell phone chart. An automatic detention will be awarded to
the student removing another student’s cell phone.

Exiting through the Victory Center/Gym Building: One teacher is responsible for calling carpool
numbers, one to two teachers are responsible for putting students in cars and monitoring student drivers,
and one teacher will call carpool numbers to students housed inside. Students who drive may exit via
teacher approval to go to their cars and may pick up their cell phones as they exit, siblings may go with
them. They must walk in front of the parked cars between the cars and the building. One teacher will
direct students to back out and exit.

All other students will remain in the Victory Center/Gym Building room until their carpool
number is called. They may retrieve and have use of their cell phones in the VBC Center/Gym Building.

Early Dismissal
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Students leaving school early for a scheduled appointment should bring a written note from their
parent/guardian stating the date, time, and reason for early dismissal. This note must be presented to the
School Secretary upon arrival at school. The School Secretary will inform the teacher(s) of the time of
dismissal. Students who drive will sign out at the office. They may not leave school before signing out.
Parents must report to the office to sign out their child unless that student drives. If the student drives, the
parents should be called to be informed that the student is leaving school. The time of dismissal will be
logged for reference.

Students are counted present for the day in kindergarten and elementary classes provided they
arrive at school before 10:00 am. Students are counted as present in kindergarten and elementary classes
if they stay at school until 2:00 pm. These times also apply to middle and high school students for arriving
and departure; however, students are absent from individual classes if they do not attend that class.

Any student who leaves campus without prior approval or prior parental consent will be
disciplined according to the school’s discipline policy. Students who leave the building for any, reason,
such as getting or taking something from or to their car, MUST come to the office to let personnel know
they are going to leave the building. They may not prop open doors to reenter the school.

If a student leaves the building to conduct errands for a teacher (helping with students outside,
taking things to the dumpster, etc.), that student must have a partner to hold the door open upon their
return. They may not prop the door open for any reason. If they cannot get back into a locked door, they
must return to the building through the main front school door.

At no time are any doors to be propped open without a person overseeing the door. This is
for deliveries and bringing items into and out of the buildings. Doors must remain locked at all
times.

Inclement Weather and School Cancellation

Chilton Christian Academy follows the Chilton County (Public) School Closings Announcements
regarding all day closings due to weather. (Early closings may differ from what the county chooses to do.)
Our school will notify each family using the Gradelink phone alert system. (Parents will enroll their child
by creating a Gradelink account that allows them to submit phone number contacts.) If an early dismissal
is necessary, we ask that you pick up your child at the announced closing time. This is imperative due to
the forecast timing of severe weather. We must get everyone out of the building in a timely manner so that
students and our staff are not in immediate danger as they leave the premises. Students will remain in
their classroom until such time as they are picked up unless conditions warrant that all students come to
the lower hallway for safety. It is important that you provide us with up-to-date information so that we can
reach you if such emergencies arise.

(Please Note: No student will be released under a “Tornado Watch” or “Tornado Warning” unless the
parent is present for pickup or gives verbal permission for release of their child to the custody of an
approved individual. This in line with CCBOE Policy).

Chilton Christian Academy follows the Chilton County Public School Closings Announcements
regarding closings, late check in, or early dismissal due to weather. We do not follow Chilton County
Public School Closings for issues concerning their facilities, their E-Learning days or In Service closings.

If CCA is closed due to weather, at home assignments may be encouraged depending on the

preparation the students had before hand and what materials they may have a home. This would be at the
discretion of the School Administration. The assignments would be purposed and have a goal for

completion. Please refer to the teacher or School Administration if any questions arise. Our school will
notify each family using the Gradelink group text alert system with additional contact through texts,
Social Media, emails, and Remind Me via each class. At Home Assignments may be issued at a different
time to allow teachers the opportunity to assess the needs of the classes, what materials were taken home,
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what homework was assigned, etc. CCA appreciates parental understanding on what might be assigned.
No work is assigned for busy work.

Driving Privileges

Students must drive courteously and slowly in addition to following the guidelines below:

1.
2.
3.

File a copy of vehicle registration and proof of insurance with school office.

File a copy of student’s driver license with the office.

Park vehicle in the upper parking lot in front of the Victory Center/Gym Building. Student drivers
park in the row of spaces in the lower parking lot in front of that building in their designated
numbered place.

Student drivers must purchase a numbered parking place for $35 for the year.

If student needs to retrieve something from their vehicle, they may do so during school hours only
after seeking approval from office. Exiting and returning to the building must be from the main
school door. No door may be exited and propped open for return.

File an authorization from the parent allowing student to transport other named students to or
from school, or upon check out from school.

Drivers may not drive other students for field trips, sports activities, or other activities while on
school sponsored events.

The privilege of driving may be revoked if student does not follow speed limit while on campus
or creates cause for concern. This is at the discretion of the administration.

CCA Office Staff must communicate with administration when student drivers complete all
documents.

Emergency Fire, Tornado, and Lock Down Drills

(1) An emergency drill schedule is given to teachers at the start of the school year.

(2) Teachers instruct and train students in these drill patterns, signals, and what to do in case of
an emergency. These drills are periodically called to ensure students remember what to do in
case of an emergency.

(3) An evacuation route is posted in all classrooms and main rooms in the building.

(4) During fire drills, the following takes place:

a. Someone is designated to hold doors.

Someone is designated to check and close windows.

Someone is designated to turn off lights.

Take your roster with you and account for all students before leaving the building.

There is NO STUDENT TALKING during evacuation or while waiting for the ok to

return, or during the return.

oo o

f. Call roll once outside the building. Notify Office Staff, Administration, or designated
teacher immediately if you are missing a student.
(5) During tornado drills
a. Someone is designated to hold the doors
b. Someone is designated to lead the line
c. Rollis called once students reach their assigned posts.
d. There is NO STUDENT TALKING.
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(6) Lock Down Drills — these drills are practiced throughout the year and mock lock-downs are
coordinated with local law enforcement. These patterns and places of shelter are not shared
with the general public for the safety of CCA students.

School Office

The school office is open for parents each day between 8:00 am and 3:30 pm. The office phone is
for school business only. Students may use the office phone when given permission by the office staff.
The office is for staff therefore students should refrain from coming into the office unless it is under the
direction of a teacher. If an emergency or illness arises the office personnel will call the parent of
appropriate individual. If a student is ill or must wait for a parent for any reason, the student will wait in
the school foyer under the visual monitoring of the Receptionist. If possible, a teacher or administrator
will wait with the student until the parent arrives.

The office is generally closed or has limited hours when classes are not in session (Please refer to the
school calendar for closings). If you have an emergency, please email the school. The school emails may
be monitor off site. Parents
may get in touch with their child via CCA’s school email or a call to the office. Unless it is an emergency
situation, students are not called from class to receive notes or information. Information is delivered to
them between classes. Please call the
school office if you wish to get in touch with your child’s teacher or please email them. Teachers are
requested to reply to parents after school or during a free period. Teachers may not be available to
immediately respond to requests for phone calls, but every effort will be made to connect in a timely
manner.

Any school event information from teachers, parents, auxiliary groups should go through the school office
so that consistent information is given.

Parent/Teacher Fellowship Organization

CCA Parents are encouraged to become a part of the ministry of CCA. Parents play a roll through
the PTF to encourage, support, and help raise funds for CCA. Room mothers are chosen for each class
level and are vital to the foundation of CCA.

Parents Visiting on Campus

CCA is committed to keeping a safe environment for all. Any person who enters the building
during the school day must do so at the Main Office Entrance and check in at the office where you must
sign in and obtain a visible visitor pass. No person is permitted to be in the hallways or visit a classroom
without obtaining permission from the office.

Graduates of CCA are welcome on campus provided they enter and receive approval from the main
office. They must be dressed appropriately to visit campus. Students from another school, former CCA
students who did not graduate from CCA, or friends are not allowed to eat with CCA students during
snack or lunch, nor are they allowed to visit the classrooms. Approved
visitors that are participating in classroom activities must be dressed appropriately by following the basic
guidelines of our CCA Dress Code. We request that all parents and student dress modestly while
coming on the property of Victory Baptist Church.

Parent- Teacher Conferences
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Conferences between Parents and Teachers may be scheduled near the end or after the first
quarter. The conference is to be scheduled at a convenient time for the teachers and parents. Phone calls
may be permissible for a conference. Conferences may consist of admonition for the student’s progress,
areas where the student needs improvement (with directed help in how to do so), or general knowledge
information.

Anytime a child needs assistance, or needs a more involved meeting, a face-to-face conference should be
held. Parents may not visit a teacher to discuss a problem during teaching hours unless it is during the
teacher’s planning time. Parents may not go directly to a classroom without first checking in with the
office. Carpool or early morning drop off is an inappropriate time for addressing any issues that might
need further discussion. Parents and teachers should show decorum in interactions.

Parents may not confront teachers in front of students for any reason. The Administrator may need to
conference with a parent and teacher if this happens. Oftentimes, if this occurs it is best to take a step
back and rethink the issues. This would be an opportunity to further discuss any problems that might be
perceived. Actions of this are considered bullying. In some cases, the Head of School/Administrator will
attend parent/teacher meetings. Teachers are not
to address student behavior or needs in the carpool line (unless it is to relay a positive action during
the day), nor are they to relay how a student has behaved in class through another teacher on

carpool duty.

Sickness

Students who become ill during the school day will be sent to the office. If the student needs to be
released early, the office personnel will call for the parent to pick-up their child. The parent will decide
whether their child will remain at school or be picked up. Exceptions to this would be if the child exhibits
fever, vomiting, and/or diarrhea at which time the child must be picked up. Parents must pick up their
child within an hour. The school cannot accommodate any ill children for an extended period of time.
Please note: School personnel who assist in removing splinters, loose teeth or any such other procedures
will call the parent before doing SO.

unless Wntten documentation or Verbal consent from a hcensed physician states the Chlld has been
diagnosed and poses no serious health risk to themselves or to other children. The symptoms of illness for

possible exclusion shall include but not be limited to any of the following:

A. Severe pain or discomfort particularly in joints, abdomen, ears;

B. Diarrhea, characterized as two (2) times the child’s usual frequency of bowel movements with
a loose consistency within a period of twenty-four hours;

Two or more episodes of vomiting within a period of twenty-four hours;

Severe coughing or sore throat;

Oral or auxiliary temperature of 100.5 degrees F or above accompanied by behavior changes
and/or other symptoms;

Yellow (jaundiced) skin or yellow eyes;

Red eyes with discharge;

Infected, untreated skin patches or lesions;

Difficult or rapid breathing;

Severe itching of body or scalp;

Skin rash lasting more than one day;

Swollen joints;

Visibly enlarged lymph nodes;

Stiff neck;

Blood or pus from ear, skin, urine, stool;

mon
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P.  Unusual behavior for the child characterized by no playing, confusion, persistent, inconsolable
crying;
Q. Symptoms which indicate any of the following diseases:
e Chicken Pox
e Impetigo
e Lice
e Scabies
e Strep Throat

Pediculosis (Head Lice) Policy

Parents should check their child on a regular basis for good personal hygiene. This should include
regular bathing, brushing of teeth, control of body odor and regular shampooing of hair. Along with this
routine should be a periodic check for head lice. If head lice are found it will be the responsibility of the
parent to treat their child with a pediculicide shampoo along with the necessary procedures to rid the
living environment of lice. All adult lice and nits (eggs) must be removed before the child may return to
class. If properly treated the child may return to school. The child in question will be given three days of
excused absence for treatment if needed. Before the child is readmitted to the school, they must be cleared
by their personal physician, the local health clinic or the school’s designated representative.

If a child is suspected of having lice or nits while at school, they will be directed to the school’s
designated representative for a check. If the school’s designated representative finds lice or nits the child
will be sent home immediately. The child should remain out of school for treatment. The child in question
will be given up to three days of excused absence for treatment if needed. During this time, the proper
treatment and procedures need to be followed as outlined in the copy of instructions issued by the office.

Please Note: A4 letter informing of lice or nits will be sent home with each child that is in that class and
that class only. All students in the class will be given a copy of instructions on how to treat lice and nits.

*If a child has been in close contact with or spent the night with other children, the parent should notify
the other family of their child’s case of lice or nits. This will allow the other family to check their child as
well.

Medications

It may be necessary at times for students to require the taking of medicine during the school day.
Some students may need regular administration of medicine during the school day. The following
guidelines are to assist parents and school personnel in making sure that each student is properly cared for
during the school day. Please read these guidelines carefully.

e All prescribed or non-prescription medications need to be supplied by the parent. The school will
not make available over the counter medications.

e Students are not allowed to carry prescription and/or non-prescription drugs on their person while
attending school. The only exception to this would be asthma inhalers. All medications will be in
the possession of your child’s teacher or the school office. These medications will be stored in a
secure place.



44

e Students who need to self-medicate using an asthma inhaler or asthma aerosol must complete a
“Medical Authorization to Self-Administer Asthma Medication Form” which is available in our
school office. This form must be signed by the attending physician or authorized agent.

e Students who need to take medication during school hours must complete a “School Medical
Prescriber/Parent Authorization Form” before any medication can be administered here at
school. Any special instructions should be included on this form. This form must include the
attending physician’s signature or authorized agent and the parent’s signature.

e All prescribed medications must be in a pharmacy labeled container. The label must include the
student’s name, prescriber’s name, name of medication, strength, amount of dosage, time interval
for each dosage and expiration of refill. The instructions on the container must match those on the
authorization form.

e All non-prescribed, over the counter medication must be in the original packaging. A detail list of
instructions regarding specific conditions upon which this medication must be administered
should be included. A “School Medical Prescriber/Parent Authorization Form” should be
completed. Parents must sign in the bottom section of this form. Medication will not be accepted
in any other container except for the original packaging.

e Parents are responsible to pick up any remaining or expired medications before the end of the
school year. School officials will dispose of any remaining medications at the end of the school
year.

e Students are never to share non-prescription or prescription medicine with any student.
Emergency Care and Accidents

Student or Staff accidents and injury unfortunately occur on occasion. The following procedures
should be implemented at such time:

Student Accident and Injury

= The office is equipped with the following:

1. Thermometer
2. Band-Aids for minor cuts

Please Note: Faculty/staff members are not to dispense over-the-counter medication.
This includes ointment for scrapes or cuts. If these are necessary, the student should be
sent to the office so parents can be contacted.

= The teacher, teacher assistant, or office should take care of minor injuries. An Accident

Report Form needs to be completed so that we have record of the incident. Parents are to sign
the report stating that they have been made aware of the accident. The top copy should be
given to the parent and returned with their signature. The bottom copy should be given
immediately to the office. Injuries involving the head, continual pain and the presence of
blood will necessitate the calling of the child’s parents. A log will also be kept of any
administered medication that has been approved.
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= Serious injuries should be brought to the attention of the principal. The following procedures

will be in effect:

—

Parents are to be notified immediately.

2. Ifserious enough an ambulance should be called using 911.

3. Circumstances surrounding the accident should be documented on an Accident Report
Form.

= All prescribed medication brought to school should be kept in the office. A Medical
Prescriber Form should be completed by the parent.

= It is important to take note of the Child’s Emergency Form located in their permanent file for

any unusual medical conditions.

Concussion Protocol

A concussion is a traumatic brain injury that interferes with the normal function of the brain. Any
suspected concussion must be taken very seriously. An athlete does not need to lose consciousness (be
‘knocked-out’) to suffer a concussion.

If an athlete exhibits any signs, symptoms, or behaviors that look suspicious of a concussion, the
athlete MUST be removed from play and not be allowed to return to play until they are evaluated and
cleared by a health-care professional. Failure to remove the athlete from actiitiy puts them at risk for
sustaining another head injury while concussed, which can lead to worsening concussion symptoms,
increased risk for further injury, and sometimes even death.

Parents/guardians, teachers, and coaches are not expected to diagnose a concussion. However,
everyone involved in athletics must be aware of the signs, symptoms and behaviors associated with a
concussion. If you suspect that an athlete may have a concussion, then the athlete must be immediately
removed from all physical activity.

Signs observed by Coaching Staft: Dazed or stunned appearance, confusion about assignment or
[position, forgetfulness, uncertainty of game, score, or opponent, clumsy movements, slow response to
questions, mood, behavior or personality changes, can’t recall events prior to or after hit or fall, one pupil
larger than the other, drowsiness or inability to wake up, seizures.

Symptoms Reported by Athlete: Headache or ‘pressure’ in head, nausea, balance problems or
dizziness, double or blurry vision, sensitivity to light or noise, feeling sluggish, hazy, foggy or groggy,
concentration or memory problems, confusion, emotions of ‘not feeling right.’

If a player is suspected of having a concussion:

(1) Remove the athlete from play.

(2) Ensure the athlete is evaluated by an appropriate health-care professional.

(3) Inform the athlete’s parents/guardians about the possible concussion and give them
information on concussion.

(4) Keep the athlete out of play the day of the injury, and until an appropriate health-care
professional has given written clearance that the athlete is symptom-free and may return to
activity.

Broken Bones or Suspected Broken Bones

The teacher, staff, or coach will provide immediate first aid, including immobilizing the limb to
prevent further injury. Do not move the injured student, especially if a head, neck, or back injury is
suspected.
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Call 911 if the injury is severe. The school will attempt to notify the parent or guardian
immediately. If the parent cannot be reached, the school will contact the emergency contacts listed in the
student’s file. A School Administrator or faculty member may accompany the student to the hospital if the
parents are unavailable. All injuries will be logged in an injury report.

Heat-induced Illness

If a student shows signs of heat-induced illness, the following protocol is followed: “Cool-First,
Transport Second.” Immediate rapid cooling with cold water immersion or with towels soaked in cold
water before moving the individual. General first-aid measures for heat exhaustion include moving the
person to a cool area, loosening clothing, and applying cool, wet cloths.

Heat cramps, heat fatigue, heat exhaustion, heat stroke are all considered heat-induced illnesses.
To prevent: drink plenty of water, if outside temperature is over 82 degrees, there is a very high risk of
heat-induced illness. (Alabama High School Athletic Association)

Staff Accident and Injury

*  Administer proper first aid which may include use of AED or CPR Procedures if warranted.
= In serious cases, the office personnel should call 911 for ambulance service.

= Spouse or an adult family member listed under the emergency contacts in Gradelink should

be called immediately.

* An Accident Report Form should be completed giving all pertinent information regarding the

nature of the accident which would include but not limited to time, location, circumstances,
individuals involved, equipment used, etc.

Lunchroom

CCA'’s lunchroom is staff by a full time Food Services Manager and Part Time Assistants. They
plan meals, set pricing, and administer the service of the snack and Iunch menu. They adhere to all Health
Codes for the County and State and are subject to inspections of those agencies. Students may be assigned
specific seating or specific sections of the lunchroom for their meals.

Students may bring their own food from home or order for a specific time on the school’s ap for lunch
accounts. Lunch accounts are paid through the school. The CCA lunchroom must keep their accounts
current. Staff will contact parents if students’ account reaches a negative $50. A second notice will be sent
if the balance reaches $75 and service will discontinues allowing students to purchase food if they owe
more than $100. Student account must be paid in full before they may resume ordering from the
lunchroom. Report cards will be held if the student has an overdue account. Report cards will be released
upon payment of the balance owed.

Library

Chilton Christian Academy has a staffed Library for the student’s edification. K3-fifth grade
students are scheduled for Library each week where they will be able to receive library instructions and be
allowed to check out age-appropriate books. Students may check out another book upon receipt of the
current book. Library rules are subject to the Librarian and are given to the parents at the beginning of
school. Overdue books will have a fee associated with them. Report cards are held at the end of school if
there is a non-returned library book. Upon the book’s return or payment for the amount of the book, the
report card will be released.
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CCA Issued Computers

CCA High School students are issued a school laptop for use during the school year. The laptop is
owed by CCA and loaned during the year to the students. It is monitored by a software company and
students have limited wifi use. A Laptop Issue Contract is signed by the student and parent to ensure the
safe return and upkeep of the computer.

Field Trips and Class Fees

Each class 1*-12™ grades are encouraged to schedule field trips that enhance their subjects.
Teachers schedule these trips and include the cost for those trips in their class fees. There may be
opportunities for unscheduled field trips during the year due to availability or a new adventure.
Communication with parents on additional field trips are vital.

Kindergarten students may attend field trips as approved by the Administration.

Transportation to field trips is via school vehicles or parent vehicles. Due to
the nature of the curricula, fourth and fifth grade students have additional field trips scheduled throughout
the year.
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